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msi@euiign (V) msBeuiilign (X )
- Age 20 | am 20 years old.
— Marital status | single | am single.
— Military status | Not serve | do not serve the military.
— Interests Electronics Technology | am interested in Electronics
Technology.
— Date of birth -11 March, 1989. -l was born on the 11 March, 1989.
- 11 Mar., 1989. -11/03/89
— Place of birth | Chonburi | was born in Chonburi.
— Religion Buddhism | am Buddhist./ My religion is Buddhism.
— Nationality Thai | am Thai./ I’'m from Thailand.
— Height / Weight| 170 cm./70 k. lam 170 cm. tall and weigh 70 kg..
— Hobbies Reading, and surfing the My hobbies are reading and surfing the
internet. internet.

— dayannunisfnen (Education)
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A19gU CV IsﬁﬂqiLiﬂﬂaW@Uﬂ@u-Vaﬁ '%GNWI@Iﬂ@UCﬂ@\TLsﬂﬁu‘l'ﬂuau@ULﬁﬂ q@lﬁ/llﬂ%ﬁﬂq@ QSLGUEJUI':I&'NQW

usnaNdedimsAnwmst feyaiddny Reafudinsfnuusiazseduse Wy Jidh-Jau
Foydle3u uay Jevesan1tu uaveraueninsaldsmeils 1us Loy
2010 - 2011 Vocational Diploma in Building Construction Technology,
Thai-Austrian Technical College, Sattahip, Chonburi.
2007 - 2009 Vocational Certificate in Building Construction,
Chonburi Technical College.
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2. nsdeuliiuariau ansadeuld 2 wuu fdl
2.1, Feuanzd AdhuasUfiau wu
2010 - 2011 wuneda WiSeulnnsfinen 2010 (Sudeuiiou May,
2010 &3 March, 2011) wazaunsinululnisfine 2011 (SuSsuiiieu
May,2011 8¢ March, 2012)
2.2, Jouieunar ISy wasieunasIfiaunsine 1wy
May, 2010 — March, 2012  #u188s [WSsURU May, 2010 Lag AU
AsEnwIluLAaY March, 2012)
3. Feinende vidoaniufidou dedldde sune uastminfiaaiuduiog adluse
snviude anduiilddedminduieanity
1. M3@eudimsinuluwsiarszaulimilsfaiesmsSesdduvestoyavemnszsiu
nsanwbidulvlwiuesdendu wu Tusedvu tia wdeudinnsfinyiney udin
fhedeantunsing  msdeudinsinusyiu 1. Adeademdinnsinwineu
wiFedeudeaotunis@inuw wuieasy
5. Foan 1ty vuldige wu Inendumeiiadaiiu Wideuin Thai-Austrian Technical
College, Sattahip, Chonburi. iuldsaee TATC
6. ﬁﬂﬁ%Uﬂ'liL%ﬂu“ﬁayJaLﬁ&l’sﬁUﬂ’liﬁﬂH’l T CV fosfiswaziBundun fae Wy seivd

Beu nIanke  TWUsRNNIY s197anlAsuaNNNNSS 8N ARe

7. Soydlusziulsvon waedfseudnuity el " of 1wy

- UsgmetleUnsuszandnu
Certificate of Primary Education

- UsgnelleUnsilseudnuinounu
Certificate of Secondary Education 38
Certificate of Lower Secondary Education

naEmg diluszaulszauasdseufnuinauiu ludasldaslululuszifee

- UsgnatlUnsilseufnunaulane

Certificate of High School %30

Certificate of Upper Secondary Education



- dhunswedilussauaanutuald "in " wu
Vocational Certificate in Electronics %#39@19181e
a ¥ a = gj = 1 (2 ‘é’
- qGJ,J‘Vmmum‘mﬁﬂmuummmlfuaulmwmEJLL‘UU AU
Tuszéu a.
L“?JWL&&JEULLUU = Certificate of Vocational Education in Electronics.

#38 = Vocational Certificate in Electronics

Tuszou Uaa.

LG?JEML&@JEULLUU = High Certificate of Vocational Education in Electronics
Technology.
179 = Diploma of Vocational Education in Electronics
Technology.
%39 = Vocational Diploma in Electronics Technology.
wi® = High Certificate in Electronics Technology

N1SLWEUIANITANYIANEIVIIVIYIUY LUBUAN]

seauUsENAdeUnsIVITN (U2%.) - Certificate of Vocational Education

1. @vivtanenis (Vocational Certificate in Metallureical Trade)

1.1 @vnauaulany

Vocational Certificate in Metallurgical Trade (Metal Welding)

2. a1y uATedlianakaygautng

Vocational Certificate in Machine Tool and Maintenance

2.1 @ 9u RN lane
Vocational Certificate in Machine Tool and Maintenance (Die-making)
2.2 @V NIULNRUANAERN
Vocational Certificate in Machine Tool and Maintenance (Mold-making)
2.3 audBunuuLAiona
Vocational Certificate in Machine Tool and Maintenance (Mechanical Drafting)
2.4 avuaesilona

Vocational Certificate in Machine Tool and Maintenance (Machine Tool)



2.5 av9ugenUnsLATedilona
Vocational Certificate in Machine Tool and Maintenance (Machine Tool Maintenance)
2.6 ANV INUTUEIULATBILBNANYAT

Vocational Certificate in Machine Tool and Maintenance (Agriculture Machine Tool Parts)

3. @1M31N15NBaAs1e (Vocational Certificate in Building Construction)

3.1 @UNIUNNTNEATN Vocational Certificate in Building Construction (Building Construction)
3.2 @7191UlesT Vocational Certificate in Building Construction (Civil Specialization)
3.3 anvuan1dnenssu Vocational Certificate in Building Construction
(Architectural Specialization)
3.4 gnunuwesiliaesuaznisanussngly Vocational Certificate in Building Construction
(Furniture and Interior Decoration)

3.5 @19191Ud1923 Vocational Certificate in Building Construction (Surveying Specialization)

4. anv i iniiuazSidnnsetind (Vocational Certificate in Electrical and Electronics )

4.1 anuulninA18e Vocational Certificate in Electrical and Electronics_(Electrical Power)

4.2 anvnaudiannseiind Vocational Certificate in Electrical and Electronics_(Electronics)

4.3 g11uLAAINIating Vocational Certificate in Electrical and Electronics_(Mechatronics)

4.6 @u19UlnIANUIAL Vocational Certificate in Electrical and Electronics
(Telecommunication)

4.7 grvrumalinaeuiimes Vocational Certificate in Electrical and Electronics

(Computer Technique)

5. msuﬁsmm%ma (Vocational Certificate in Mechanical Trade)

5.1 @U91UUYUS Vocational Certificate in Mechanical Trade (Automotive Specification)
5.2 awwml,ﬂ%"mﬂaqmammsu Vocational Certificate in Mechanical Trade
(Industrial Machinery)
5.3 @N9UATBINANEAT Vocational Certificate in Mechanical Trade
(Agricultural Machinery)
5.5 gnunepeenalie Vocational Certificate in Mechanical Trade (Ship Mechanics)
5.6 @199 ULOUAINIMAYETD Vocational Certificate in Mechanical Trade

(Auto Body Repair and Repaint)



UsTNNIVIQAEMNTTUNSYDALTY?

1. @191391N15 LS9 SULkATNISYIBNY] (Vocational Certificate in Hotel and Tourism)

1.1 @197971UNN5 15953 (MANA) Vocational Certificate in Hotel and Tourism (Hotel)

1.2 mmd’lumiﬁauﬁm Vocational Certificate in Hotel and Tourism (Tourism)

szé’uﬂszmﬂﬁaﬁmﬁmﬁw%’uqa (Un4.) - Diploma of Vocational Education

1. @1v13vnailalane Vocational Diploma in Metal Technology
1.1 avneumadanuidenlans Vocational Diploma in Metal Technology
(Welding Techniques)
1.2 mmmuﬁauqmammsu Vocational Diploma in Metal Technology
(Industrial Welding)

13 msmmuviaqmmm'ﬁu Vocational Diploma in Metal Technology (Industrial Pipe)

2. §1913¥1N1518&519 Vocational Diploma in Building Construction Technology
2.1 @U91UMATANIINDE319 Vocational Diploma in Building Construction Technology
(Building Construction Techniques)
2.2 @U9IURTINUNDEIN Vocational Diploma in Building Construction Technology

(Construction Inspection techniques)

3. #1913 WA1M189 (Vocational Diploma in Electrical Power Technology)
3.1 mﬁmmuam@]’jﬂ%lﬂ'] Vocational Diploma in Electrical Power Technology
(Electrical Installation)
3.2 gunauaseanaliii Vocational Diploma in Electrical Power Technology

(Electrical Machines)

4, awﬁmm’émna (Vocational Diploma in Mechanical Technology)
4.1 @199 UmATALIUEUA Vocational Diploma in Mechanical Technology
(Automotive Technique)
4.2 EIWJ’]\‘I’mLVlﬂﬁﬂLﬂ%‘l@\‘iﬂaqmﬁ’]%ﬂiiu Vocational Diploma in Mechanical
Technology (Industrial Machinery)

4.3 guunalaA3aINanYRs Vocational Diploma in Mechanical Technology



(Agricultural Machinery)

5. 819173 IPULUULATINE (Vocational Diploma in Mechanical Drafting Technology)
5.1 @1919UPDNLUULAZIIEULUUNITHER Vocational Diploma in Mechanical

Drafting Technology (Production Design and Drawing)

6. d1v13vUNAlANIINEAR (Vocational Diploma in Production Technology)
6.1 anv9uadesilena Vocational Diploma in Production Technology (Machine Tool)
6.2 @1v1ULkRNNlany Vocational Diploma in Production Technology (Die-making)

6.3 @V NIULLRUANAERN Vocational Diploma in Production Technology (Mold-making)

7. @1v13vdiannseting (Vocational Diploma in Electronics Technology)
7.1 anumaiinpauiimes Vocational Diploma in Electronics Technology
(Computer Technology)
7.2 @119 UsEUUINIANUIAL Vocational Diploma in Electronics Technology
(Telecommunication System)
7.3 anvnudiannseiindgnainnssu Vocational Diploma in Electronics Technology

(Industrial Electronics)

8. #1v1¥LATRHaIALAZAIUAN (Vocational Diploma in Industrial Instrumentation)
8.1 a’lﬁzmmLﬂ/lﬂiuiaamﬁml,l,azmi@u Vocational Diploma in Industrial Instrumentation

(Instrumentation and Control Technology)

9. d1v13vnalulagansauna Vocational Diploma in Information and Communication
Technology
9.1 anvwmaluladasauine Vocational Diploma in Information and Communication

Technology (Information Technology)

10. @v13vnuanmsaiing (Vocational Diploma in Mechatronics)
10.1 @1919UtkuAAMIaLng (Vocational Diploma in Mechatronics)

11. msuﬁw,mﬁﬂqmmmiu (Vocational Diploma in Industrial Technology)



UsennIvgnaInnIsunIsvia e
1. @191739n15159USULAZN157IBATI87 Vocational Diploma in Hotel and Tourism

1.1 @19197UA15153153 Vocational Diploma in Hotel and Tourism (Hotel)

e Tunsideu CV asfesszyinmiseuuazinsailaadlume nedenldanizivien

dulu resume ldAaauansIgIN

— Training (N15ANaUTX)
mﬁﬁuausﬁauﬂaLﬁmﬁ’umiﬁﬂammé’aqLsdusm Tu/iou/Aieusy, seza, %amé’ﬂqmﬂumiamu
aontuiidnausy 1wy
10 - 25 June 2009 Safety Precautions for Employees, organized by Ministry of
Labours and Social Welfare

[

= & = A o = = a v &
AHNIIU NUUNITHNBUTUTUALINY - FIUNSLVEU vLGTVia']EJLL'U‘U U

il 1

May-Sep., 2009: In-plant Training at Toyota Motors Chonburi. (18 weeks)
il 2

May-Sep., 2009: an apprentice at Toyota Motors Chonburi (18 weeks)
LL‘U‘Uﬁ 3

Course title:  In-plant training

Duration: 18 weeks (May-Sep., 2009)
Location: Toyota Motors Chonburi.
Position: Apprentice

= Skills (AAUEINITONLAY)

arudeuansnsafivy Wldanedtusslovidensinnu uasendwvesmueavinty Loy
Computer, Driving, Internet  1Jufu uagnsfgumsusnszAUANEILNTANEY el
Proficient in repairing diesel engines (F1ungylunsvauna3oseudiva)
Good at building web pages @ansarhiiunalen)
Familiar with farm machines (@anufuasiuiniosdnsdililuiy)

Good at Japanese language (l%jmmfjﬂﬂéfa)



— Experiences (Jayannuuszaun1sainsmingu)

madeudeyadui Adudeafunadeudeyasumsiinu Aedoudeu Suifiou/AfiFuiey
waziioudteenanauidy dumisu Feanudszneuns, svesnaivhoditu  wasdid AyPDaN
weruaumae idsunuivihdagtunousdiBsasesluauiaiumianuivhiEuwsnidusenis
egn 1wy
Experiences :

2007-2009 technician assistant at Schiumberger Co, Ltd. (Songkla) (3 years)

2003 - 2006  Auto mechanic at TBX Corp. Thailand, Bangkok (4 years)
Tunsaltlsinerhauandeu Idswane nsilna whiy &l
Training :

Aug-Oct 2002 apprentice at MOR Electrical Supply Co, Ltd., Bangkok (9 weeks)

IS t:l' (Y L4 =2 :.Jl ¥ a o v J % 2/ 5 4
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319azLBYANYINUUTELANIBINU. AMUSURATOUNLASU MUnU LagtfesAunsnsessianiegilasy

Wy

wuu 1

May-Sep., 2009: In-plant Training at Toyota Motors Chonburi. (18 weeks)
Responsibilities: repaired engines, changed engine oils, and
scheduled cars.

wuui 2

May-Sep., 2009: an apprentice at Toyota Motors Chonburi (18 weeks)
Responsibilities: repaired engines, changed engine oils, and
scheduled cars.

wuui 3

Course title: In-plant training

Duration: 18 weeks (May-Sep., 2009)

Location: Toyota Motors Chonbuiri.

Position: Apprentice

Responsibilities: Repaired engines, changed engine oils, and scheduled cars.

]
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— References ( ¥a-Magunnanausnd1edle)
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DND LATIINIA, LATVUYLAVINTANS LT
Mr. Winai  Umnuaychai, Personnel Manager, PTI Co, Ltd, Rayong Tel. 038 - 268-784
Mr. Daecha Warangsan, Manager, TAC Co, Ltd. (Ratchaburi Branch) Tel. 032 - 689-854

Mrs. Boonsri Larploi, Accountant, Tanakit Banking Corp. Bangkok Tel. 02- 3652100

6. LUUENAR/LUUNAEDU

Pre Unit - Lesson 1 Asking & Giving Personal Information

PRETEST

Instructions: Choose the best answer.

1. What is his name? 6.  When is your birthday?
a. My name is Joe. a. InNew York
b. His name is Peter. b. On5"of May 2002
c. | am Robert. c. 101 Main Street, London
d. Heis a student. d. lam 17 years old.
2. Where are you from? 7. Where are they studying?
a. Heis from Mexico. a. At MTC Technical College
b. lam Thai. b. An Electronics student
c. You are from London. c. A3 year Marketing student
d. lam from China. d. They are Australian students.
3. How old is she? 8.  Are you married?




a. Sheis 165 cm. tall. a. Yes, you are.
b. She is young. b. No, you aren’t.
c. Sheis 18 years of age. c. Yes,|lam.
d. Sheis fine. d. No, I'm married.
4. What is your nationality? 9.  What is your hobby?
a. |am Japanese. a. Taking photographs
b. |am single. b. Male
c. |am Hindu. c. Korean
d. |am a student. d. California
5. What is your religion? 10. What is your phone number?
a. They are Canadian. a. 081-861-7619.
b. Heis married. b. 87 Rama 9 Rd, Bangkok.
c. We are Christian. c. 10530
d. |am female. d. 22" June 2003.
ACTIVITY 1

Use the vocabulary to fill out the blanks in the sentences.

10.

MY o is 88/9 Pensiri Village Suwintawong Road.

There are six people in her ...

HIS e is playing football.
HEr o is married.

OUN e are Buddhism.

YOUT et is 02 - 175 — 4044,
HIS o e is 10510.

THEIN e e are Mexican.

MY ot e is in Chiang Mai.




ACTIVITY 2

Complete the sentences with the correct form of Simple Present: Be

1. Linda .oooeeinee the 3 year Accounting student.
2. Mike and Minnie from Mexico?
3. SUSAN e single but John and Jim ......cc........... married.
4. Kang Ji Hwan ..o Chines. He ...ccooveeveaees Korean.
5. My birthday .................. on 5% of November 2003.
6. Cindy and | .ocevvieienes 18 years old. We .................. 19 years old.
7. His telephone number ... 086 - 861 — 7619.
8. Their family names .......cccoeceeruene. Thompson.
9. he a Buddhist? But | .....ccccceueenee a Christian.
10. Her parents ... doctors.
ACTIVITY 3
Match the related words.
........ 1. Address A.  Certificate
........ 2. Age B. 181 centimeters high
........ 3. Birth C. Tokyo, Japan
........ 4. Education D. Mathew Deans
........ 5. Family E.  Muslim
........ 6.  Height F. 085-870-2929
........ 7.  Hobby G. 50110
........ 8. Hometown H.  14™ of February 2001
........ 9. Marital status l. Malaysian
........ 10. Name J. 99 Lincoln Street
........ 11.  Nationality K. 75 pounds
........ 12.  Religion L.  Cooking
........ 13.  Telephone number M. 20 Years



........ 14, weight N.  Married
........ 15.  zip code O. Parents

ACTIVITY 4

AR Listen to the conversation and use the words given below to fill in the
( I
=1 blanks.

WHAT IS YOUR NAME?

A:  Hello. May I introduce myself? My name is ......ccccooevevieenee. Call me Mike.

B: Hello Lara. lam .coveevviennee. Call me Lara. Nice to see you.

A: Nice to see you too. Where are you from? | am from ........ccccccceneee. | am English.

B: lam from ..coeeeveiiinene, | am American. How old are you?

Al lam e, old. How about you?

B lam e old. lam .o Are you Buddhist?

A: No,lamnot.lam .o,

B:  What is your ....cccoeeeviennee ?

A: Itis 081 — 288 — 8797. And you?

B: Itis 093 — 654 — 4939. What is your ......ccccceveeveunee ?

A: My hobby is ..ccvriiccee

B: My hobby is ...cccccoieriinne. The teacher is coming. Let’s study!

POSTTEST
Instructions: Choose the best answer.
1. What is your name? 6. Whatis her address?
a. My name is Joe. a. InNew York
b. His name is Peter. b. On26" of August 2002
c. |am Robert. c. 999 Main Street, London
d. Heis a student. d. lam 19 years old.
2. Where is he from? 7. Where are you studying?

a. You are from London. a. At ABC Polytechnic College

b. lam Thai. b. An Accounting student




c. Heis from Mexico.

d. |am from China.

How tall are you? 8.
a. Sheis young.

b. lam 160 cm. tall.

c. Heis 18 years of age.

d. We are fine. Thank you.

What is his nationality? 9.
a. Heis Japanese.

b. Heissingle.

c. Heis Hindu.

d. Heis a student,

What is your religion? 10.

a. They are Canadian.
b. He is married.
c. We are Christian.

d. |am female.

c. A 3“year Welding student

d. We are Korean students.

Are you single?

a. Yes, you are.

b. No, you aren’t.

c. Yes,lam.

d. No, you are married.
What is her hobby?

a. Drawing pictures

b. Female

c. Australian

d. Washington

What is your zip code?
a. 081-861-7619.

b. 87 Rama 9 Rd, Bangkok.
c. 10530

d. 22" June 2003.




7. 19N81591999 (Funiinlug)

8. AANUIN

WRAYLUURNYA

Pre Unit - Lesson 1 Asking & Giving Personal Information

PRETEST

Instructions: Choose the best answer.

1. What is his name? 6. When is your birthday?
a. My name is Joe. a. InNew York
b. His name is Peter. b. On 5" of May 2002
c. | am Robert. c. 101 Main Street, London
d. Heis a student. d. lam 17 years old.
2. Where are you from? 7.  Where are they studying?
a. Heis from Mexico. a. At MTC Technical College
b. lam Thai. b. An Electronics student
c. You are from London. c. A3 year Marketing student
d. | am from China. d. They are Australian students.
3. How old is she? 8.  Are you married?
a. Sheis 165 cm. tall. a. Yes, you are.
b. She is young. b. No, you aren’t.
c. She is 18 years of age. c. Yes, |lam.
d. Sheis fine. d. No, 'm married.
4. What is your nationality? 9.  What is your hobby?
a. | am Japanese. a. Taking photographs




b. |am single. b. Male
c. lam Hindu. c. Korean
d. |am a student, d. California
5. What is your religion? 10. What is your phone number?
a. They are Canadian. a. 081 -861-7619.
b. Heis married. b. 87 Rama 9 Rd, Bangkok.
c. We are Christian. c. 10530
d. |am female. d. 22" June 2003.
ACTIVITY 1

Use the vocabulary to fill out the blanks in the sentences.

11. MY o address.............. is 88/9 Pensiri Village Suwintawong Road.
12. He is 19 years of .............. age....coonen.

13. There are six people in her ................. family.....ccooeeeee.

14. [ [ hobby.........ccccoeuu..... is playing football.

15. Her e marital status.................... is married.

16. O]V} U religion................. are Buddhism.

17. (o G telephone number.................. is 02 — 175 - 4044,
18. His v zip code................. is 10510.

19. Their o nationality.........ccco........ are Mexican.

20. MY e hometown..................... is in Chiang Mai.

ACTIVITY 2

Complete the sentences with the correct form of Simple Present: Be

11. Linda ......... IS the 39 year Accounting student.

2. Are......... Mike and Minnie from Mexico?

13. Susan ... [P single but John and Jim ......... are.......... married.
14. Kang Ji Hwan ............ isn’t............ Chines. He ......... [T Korean.

15. My birthday ......... S, on 5" of November 2003.



16. Cindy and I ............ are............ 18 years old. We ......... are......... 19 years old.

17. His telephone number ............ [ 086 — 861 — 76109.
18. Their family names ............ are......... Thompson.

19, Is......... he a Buddhist? But I ......... am.......... a Christian.
20. Her parents ............... are............ doctors.

ACTIVITY 3

Match the related words.

J 1. Address A. Certificate
M 2 Age B. 181 centimeters high
H 3 Birth C. Tokyo, Japan
A a4 Education D. Mathew Deans
O 5 Family E.  Muslim
B 6 Height F. 085-870-2929
L 7 Hobby G. 50110
C 8.  Hometown H. 14" of February 2001
N 9 Marital status l. Malaysian
D 10. Name J. 99 Lincoln Street
I 11.  Nationality K. 75 pounds
E 12.  Religion L.  Cooking
F 13.  Telephone number M. 20 Years
K 14, weight N.  Married
G 15.  Zzip code O. Parents
ACTIVITY 4

e

:- Listen to the conversation and use the words given below to fill in the
=~ blanks.

WHAT IS YOUR NAME?

A: Hello. May I introduce myself? My name is Barbara Wilson. Call me Mike.

B: Hello Lara. | am Michael Jones. Call me Lara. Nice to see you.




A: Nice to see you too. Where are you from? | am from England. | am English.
B: Iam from America. | am American. How old are you?

A: lam 19 years old. How about you?

B: |am 18 years old. | am Buddhist. Are you Buddhist?

A: No, | am not. | am Christian.

B: What is your phone number?

A: Itis 081 — 288 — 8797. And you?

B: Itis 093 - 654 — 4939. What is your hobby?

A: My hobby is reading.

B: My hobby is playing football. The teacher is coming. Let’s study!

POSTTEST

Instructions: Choose the best answer.

1. What is your name? 6. What is her address?
a. My name is Joe. a. InNew York
b. His name is Peter. b. On26" of August 2002
c. |am Robert. c. 999 Main Street, London
d. Heis a student. d. lam 19 years old.
2. Where is he from? 7.  Where are you studying?
a. You are from London. a. At ABC Polytechnic College
b. lam Thai. b. An Accounting student
c. He is from Mexico. c. A 3“year Welding student
d. lamfrom China. d. We are Korean students.
3. How tall are you? 8.  Are you single?
a. Sheisyoung. a. Yes, you are.
b. | am 160 cm. tall. b. No, you aren't.
c. Heis 18 years of age. c. Yes,|lam.
d. We are fine. Thank you. d. No, you are married.
4. What is his nationality? 9.  What is her hobby?
a. He is Japanese. a. Drawing pictures
b. Heis single. b. Female
c. Heis Hindu. c. Australian

d. Heis a student. d. Washington




5. What is your religion? 10. What is your zip code?
a. They are Canadian. a. 081-861-7619.
b. Heis married. b. 87 Rama 9 Rd, Bangkok.
c. We are Christian. c. 10530
d. lam female. d. 22" June 2003.
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Wnsadnsaueeula wuslidu 2 35 fe
2.1 nydeanvanediannseting (Electronic Mail) fie nsesvang
asinsan Tuguuuuves Bildnnsedind unuilezddluluguvesnszay lnefidsaseazidon aelu
wngwilouiumnuszns WeadlidosianudhdyluFewensdaniinssany nsanuse
M §des n1sda Wl vienisleu Jude q msenisuaninavenndetusiaziaies
faglimilouiu Fsneuazdsanmang
gusEiRdusveas Tngszuuazyhnsudannds Email Address Al inFeudslilugdeoyaiiasias
swliruiuled dedvesnsasinsauesulat liud azan 930137 uazUszudaaldareluFeasnans
uaznsdnds laifesinatusuuuuesanvaneiiddly flema fagldsunmsinseruuedsliods
sndannnimsddluasinsmslusvdld uazanansadnluudlonas Wasuulasse SRdwshiingon
Wuduldduldmaoniaan
3. SunsunsasiasuriuulsEdaneuiidunaudsd
3.1 aweilou afdnsanndn dadasnsenteyadiuyanauazazla User
Name Wag Password Liteithgsyuy
3.2 Wawihgszuvann@nud anndnanansarhnisgulliluszuu Toe
nsnsendeyadiuiasiy uuunesuveaiulus (Online Resume) vieswlvamsgisl MIulnld word

wnun1snsendeyarvun syuazgninulilugudeyameldatasenu mehnsgullivuiuled



usnaniiteUszlevilunisatas s Sudunsalemalvuneieamsadufumisgves
aundnfimssmuaudesnislédn de Sidudumeuiiautnansneygevielioygniiagl
wgdadu wazanansadeniiazilame vielilnwedeyadiuls
3.3 aundnannsadonliivlsdiiusyuivesanndnidunudy Talidsniidesnsgusgil dsdwe
warswavBonvessnilifinsnmsBuadieuiianinagdaduleyg eliuieniu 4 gugel ves
uLedla
3.4 adfrsuooulay Wodhdtumeunsatasu au (LiffeiFed
Fumdssunuiiivled faudsmudssinvvesurioaisafumauanmidumauile
3.5 lun1saddnsau aundniesrdndy “adnsuaiu’ v3e “Quick
Apply” Tlegsuansves wilawannuidioinisaling o sruvardusyivesnaludduwag
maqsﬂwaqﬂﬂamaw?@’wﬂgm
3.6 aunnanusaidensu Job Alert Email flazudaidiefiunisnuinssiunrmdosnisuas
AENURURIFNTN
3.7 fhegaiuledadnsau
https://th.jobsdb.com/th
https://www.jobtopgun.com/?view=index&locale=en TH
https://www.careerjet.co.th/
https://www.monster.co.th/
https://www.jac-recruitment.co.th/
https://th.indeed.com/?r=us
www.jobmyway.com
2. How to fill out application form
Tuaasmuduannasuiaduneulng) 4 Ussneusedomudesolud
2.1 Date (Fuil) W@eulfpuurnieouy
2.2 Name (¥9) Woulvidaauindu Mr. Miss w30 Mrs. susedefuazumana

A IS

2.3 Age (918) WTeuongLdiu 1wy 01y 22 U 11 ifew 1euey 23 U

'
v a

2.4 Date and place of birth (Tuifin) foesyyiui ey uazl A,
2.5 Address and phone number (uta#i) iilnsiteggilanun uagiegdagiu asszymns
d0aUre vanelaulnEnnNesan1sinsie

2.6 Education (M3fin®1) 1auseauLisenfne1uanuATelsaTsuLAI1aUTEAUUS YN

>

MITITYIIAZBEAILENIIUNSANBIINTle Seuununels

2.7 Experience (Uszaunisal) msszyinaemauezlsdng ulaziluu part time %531



JenIvEAnaTou MNlimenIlifedsEy MNAENINUBUIINEN AITUBNTIYALIBEAIIMNBEUI
wihlaauimidnwaedusgils Sanusuliavevunnteswiedls
2.8 Additional pertinent data (s18az188ndu) NAniuselevusouluninglug
fuAAle WAN11aUlANBNINATYIBING Y MTOLALTIBUTIEINIUANIUTHNAN LT ARDATUAIIY
I3 1 v
Juegninseunss
2.9 Reference (FauARa81384) msilegtiey 3 au seyfeguasnuneulnsdnilydaiau
N3 TFesasdenedniugading wienaaeuniuludiyanamaiiu astumsidenaunidns1ase 9
I3 A oA P | & o \ = ¢ al
wazAIstTUALTIID N B IUELaNITNITUVDUIINBANAIT WY D1UWIIUINT U515 NABUNN
NIDYIRAUN
2.10 Hand written signature (@e1duidnvosiies) wnfiuanmnglimsiundendaien
mstundelildaedu dedynfe madeulnseuies wadaau liiniu vielidagnanysn
Tun1sazadasautiu azdesnsonluaing F95un31 “Job Application Form” wagfaiuuy
Resume hiuluasiag
ann19iUe991(How to complete an application)
1.1 vhenunlanginanivedluaing (Read clear what the procedures are) wu lvilgunse
A ¢ & v a v a P ) o a |
Al Misetomunula?felsuns nuTAINUN LG
1.2 aoumaululuaiasliasudau (Complete all questions) Tomnulafilainasnisiliii
a a | v
LASBINUNEMIBlE@TA NIy
1.3 ﬂi@ﬂ%ﬂﬁﬂﬂﬁ@ﬂﬂﬁﬂﬂﬁ@ﬂ (Make it clean, clear, accurate interesting, and well
= v a o a < A e{'
presented) ninefadeuliagenseuseeuasidonanizUssiiumitaulazinian
1.4 m’%amﬁmaUﬁmagﬂmmmﬂmsmaﬂ (Prepare to be questioned about what you
filled in) {Wun1swisuaeiuiediisinsanasld
1.5 nsenluadnslmadalaeiSuaySudeiud (Complete and submit an application as soon
as possible) ilaUasiuanuRanaIn MIRTIERUTayannTanatazideaneuddluarinag
n15n5nUsEIREIUED (Personal Details)
1.6 M3TpuTe Weusiefiunlnyiste (Name) uagunana (Last Name/ Surname) lngld
AUIMTNTOME WU Mr., Mrs. , Miss. , Ms. , U9kt Iillsunanienlne wazaensingy
U 1 Iﬂl va v
F9819%D (W18/U19/U19d13) UIEEUUR SNA

Name (Mr./Mrs./Ms.) Mr. SOMBAT RAKDI



fiagsluatnsau
Asia Paxific Chemicals Co.,Ltd.
USE 1aLTE LUTWN LallAaa 10
HEADOFFICE : 159 Serm-Mit Tower,2502/1 25 th Floor, Sukhumvit 21,Asoke
Road,Bangkok,10110
Thailand Tel : ( 622) 2608543/ Fax : 2608545
FACTOR : Maptaphud PLOT G-25,26,27 Easterm Industrial Estate Nong faeb Rd.A.Muang

Rayong
2100 Tel : 038-683536-38 Fax : 038-683-537
APPLICATION FOR EMPLOYMENT
Tuadinsau
FOR OFFICE USE ONLY
D) =3 dwsuidning
Juitaiiag

POSITION DESIRED.....c.coviviiriciinee '

YT PO N

Fuveiasias
SALARY DESIRED.....ooeeeeeee e,

Suiieudidesnis
DATE CANSTART .o,

anansasuaulE Ty
PERSONAL PARTICLLARS

URLLDYNEIUG
NAME & SURNAME (ENGLISH)....oeeoeeeeeeeeeeeeeeee,
PHOTOGRAPH

a9 |$'\I’\PI




%auazumaqa (nwlne)
DATE OF BIRTH......covriae. PRESENT AG............... YEARS

o A a) a
WY Una

PLACE OF BIRTH................. HEIGHT............... CM.WEIGHT K.G.

anuiliAn duge 31w
n.n.

RACE.....oiii, NATIONALITY ..o RELIGION......cccoevveinenes

Fovh GG
FAEUY

REGISTERED ADDTRESS.......coiiiiiiincic s

egaudnsuszvivu

PRESENT ADDRESS......ooeeeeee e
NOHUARUU. s TELEPHONE ...coooisirieeeeenns
nsénid
IDENTIFICATION CARD NO......cooeeieeeieeeene. ISSUED DATE. ..o
UnsUszrvunsatnssnedng e Sufioan
AMPHUR. ... PROVINCE.......cccovevenee. EXPIRED DATE..................
9N NI
i’uﬁummq

MARITAL STATUS [ sinGLe L mariep L wiow [ pivorcep [ OTHERS
A0TUNN a0 augd ning
N3N 3
FAMILY

ASAUATY

AUENTUS Yo-aina 91 og 91N

RELATIONSHIP NAME AGE ADDRESS OCCUPATION

FATHER

Jan

MOTHER

S PION

HUSBAND/WIFE

=
ad/nssen

CHILDREN




Un3 1.
2.
3.
a.
5.
EDCCATION BACKGROUND
UszInn1sAnm
EDUCATION NAME OF ATIENDED GRADUATED COURSECOMPLETED
NSANY SCHOOL idhdumseinun | duSansinun | véngmsiidse
Foan 1T unsiny e e N15ANEN
PRIMARYSCHOO
L
UszanAnu

HIGH SCHOOOL

TsENAnY

COLLEGE

Neae
UNIVERSITY
UNINEYRY

OTHER

Bu 9
EMPLOYMENT HISTORY (START WITH PRESENT CAREER)
UseIAnsvhany (Guannauanan)
NO NAME OF COMPANY | FROMA-TO | POSITION SALARY | REASON FORLEAVING
aerun Foudtm /A AUVEe | Rudieu WiaKaTa188n




SPECLAL ABILITIES OR SKILLS

AIUSTILAY Y3BAINANNTOLAY

LANGUAGE LISTENING SPEAKING READING WRITING
W nsils sy N384 QREIIY
EXE. | GOO | FAIR | EXE. | GOO | FAIR | EXE. | GOO | FAIR | EXE. | GOO | FAIR
A D | wol | @ D | wol | @ D | wol | @ D | wel
1N | A 4 |wn | @ 9 | wn | @ 9 |wn | @ of
ENGLISH
dangY
OTHER
LANGUA
G
219
due
TYPING  [] EBGKUH W.PM. L1 THAI
W.P.M
RUNGQ TN A IR AU Ty
................................................. /UM

COMPUTER PROGRAM

ARURIMOS TUTUATH

OTHER (PLEASE STATE)
3u 9 (Usa




TIRAINING

QRERITEH
YEAR(A.D) SUBJECT INSTTTUTE YEAR OF GRADUATE
WA, NANgNS R syezgnaizou
REFERENCES
AUty
NO. NAME AGE ADDRESS OCCUPATION | RELATIONSHIP
il P - wwana 218 fleg 91N ANUENITUS
1.
2.
GENERAL INFORMATION
foyaimly
1. RESERVE MILITARY STATUS (] NOTLIABLE ] LIABLE (] EXEMPTED
N5TUTVNTNNS galsignineust gLt
W lasuniseniiu
2. DRIVING [J CAR LICENCE NO. ..o,
Awausalunsiud 08U Tududnneiay
L] MOTORCYCLE LICENCE NO. ..o
wawweslun Tududnneay
L] OTHER. e,
B 9
3. PRIVATE CAR L] YES L] NO
SOUUATIUGT il JEtY
PRIVATE MOTORCYCLE L] YES L] NO
souaineslandiud il 1id]

4. ARE YOU NPW. OR HAVE YOU EVER VEEN A MEMBER OF ANY ASSOCIATION.
UNION ETC?

MureJuaunTnvusy. @aunnLsIuns ol



5. IF YES. YOUR POSITION IS....ccoviiienrininnee PERIOD OF MEMNER SHIP.......ccccceveuune.

nwaglautenfgatunsnssyRang uanevsely

[1 NO (1 YES (PLEASE STATE)..ou it

laivme e QUsalns1eazden)
6. 1S YOUR FRIEND/RELATIVE EMPLOYED IN THIS COMPANY OR ITS SUBSIDIARY?

Mupeiiiiow wIegAvinauluuseng U wsoluasonsoli ?

L] NO [J YES (PLEASE STATE).coiiieireiiinn. RELATIONSHIP........cccoecce.

laivme e QUsalrswaziden)

7. REASON FOR JOINING THIS COMPANY 7 .o
wnanvuasiasyinauiil
8. CAN YOU GO TO WORK AT OTHER PROVINCES?

Vinuansaiun U TR uRsdmndalavs ol

L] YES L] NO [] OCCASIONALLY
g1 Lailet WfHuafsam
9. REFERENCE (NOT RELATIVES) NAME.......c.ccimereirirnrnnnn. OCCUPATION.....cocovvciicinne.
Fofene8s (ldad) 3o
ADDRESS......cooiiiiiiiicccc e TEL oo
flog ns.
10.IN CASE OF EMERGENCY : NOTIFY NAME......cccceueeee RELATIONSHIP
Tunsdifiveanidu Tusaudsliyanadeluingy Po
Ju
ADDRESS.....oiitieireee e TEL i
fiog ns.
NAME OF COMPANY ...c.ceiiiinrit ettt TEL e
My ns.

11.DO YOU HAVE ANY ABNORMAL CONDITION WITH YOUR PHYSIQUE?

yuiivaunnsemnesuNenseauAInvise

L] NO L] YES (PLEASE STATE)...vveeieeieireieeneane.

JEt Hl (Usnszy)
12. HAVE YOU EVER BEEN ADDICTED TO DRUGS. NARCOTICS OR ALCKOHOLISM?

[ ! 1 [ [ L= a = !
yaratuasauasivesungtieluialse vielsndnviely

[1 NO L1 YES (PLEASE STATE)...cveeveeneireieiaeane.

TN



Lyl il (Wsnszy)
13. HAVE YOU EVER BEEB ADMITED IN THE HOSPITAL?
vhuneduthedoatidnviniululsmenunanielyl
] NO L] YES (PLEASE STATE) .o
1yl l (Wsnszy)
14. (FOR FEMALE ONLY) ARE YOU PREGNANT NOW?
(tlawzans) vhumdeeassdlavdel
] NO L] YES
Tailef o

PRE — EMPLOYMENT STATEMENT
| HEREBY CERTIFY THAT THE ANSWERS TO THE ABOVE
QUESTIONS ARE TUER TO THE BEST OF MY = KNOWLEDGE.
| VOLUNTARILY GIVE ASIA PACIFIC CHEMICALS CO.,LTD. THE
RIGHT TO CARRY OUT WHATEVER REFERENCE CHECKING [T
MAY CONSIDER. NECESSARY BASED ON THE ABOVE ABSWERS.
AND | UNDERTAKE TO RENDER ANY ASSISTANCE NECESSARY.
FINALLY. I UNDERSTAND THAT ANY FALSE ANSWERS TO THE
ABOVE QUESTIONS. OR FAISE-STATEMENT IN THE COURSE OF
THE INTERVIEW. WOULD BE SUFFICENT GROUNDS FOR NON-
EMPLOYMENT OR IF ALREADY EMPLOYER. FOR DISMISSAL
FOR JUST CAUSE.

FIMA1VDTUTRII ToAudnauauadiduAI1uas

=

auysal uavgneeslign WAt IMIRmMIIUKAEITRIN TIMANBUR

v 4'

THUSEN 1 757980 UUSETRYDITINAIR AT N LA U
AuEmY azifiuaums dddudiegleauatuayu
waztewde assnduunuseng mndmdledideninui
Tinsefumnndusseiduluasiast wasluvasitdunvel way
sxiinalis i muaanslumslesunsinsanddundhouuisny
viegnldeanmendsfildsunsudsind dufe msthieussny

Alevindunendaduluay



SIGNATURE OF APPLICANT

& A Yoo
aqﬂﬂasﬁﬂﬁjaﬂﬂsﬂﬁlu

Adnsifiasnsulunisnsanluadaseu
( Important words and phrases for job application )
1. Applicatino Form
wuunasuluadaseu / Application Letter = anuungatinsu
2. Applicant / Candidate
Haginsay
3. To be completed in own handwriting.
Weuluaiasaigarsiianuiag
4. Confidential
Wuaanudu
5. Photo attached here
ﬁmgﬂdﬂﬂm505
6. Position applied for / Position sought/ Position Desired
Fuiediasing / duniedidesnis
7. Salary expected
Ruifoudidosnis
8. Personal data (9133n1)
UszIndaudn
ﬁﬂﬁluﬂizl,‘i/lﬂé'ﬂﬂqw 14 Curriculum vitae ( CV), bio-data
Wia data sheet AldnazssualinfinauvungagadeafuAin “Resume
9. Sex
wa (¥g 19 Male e 19 Female)
10. Present address

dl ) L%
Negdaguu



11. Permanent address

Nagn1s

12.Date of birth

13.

FULRDUNLNA
Age

218

k]

14 Nationality

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

doyvnd

Race

LUIR

Religion
Buddhism
Christian
Islam

Height
ANGY

Weight

UIALN

Colour of eyes

dan

Colour of hair

IR

FAdUN
NS

a (3

AIEN

ddany

|dentifiction Card (ID Card)

UNSUILANIUTESV VU

Issued by
aanlilag
Marital status

Single

Married
Widowed

Divorce

= @0NUNNNNSENTE
= Uulan

= WASIULED

= Juwnsie

[
= NYITN

Person to notify in case of emergency

HnazindalunsaliingUfivngnidu



25. Certificate degree obtained
A0TUATNNIINKAT
26. Military status

SA7UATINNINKT

27. Experience / Previous employment

UszIAn15vinenu
28. Reasons for leaving
WiANafaanaNIu
29. References
1'% a 1 v
UARGADI1NDY ‘U'1\1LL‘VI\11°U Referees
30. Applicant signature

< Y o
AULYUNEAUAT

31. Reserved Officers’ Training Corps Course (ROTC)

Nangns 1.0
32. No Military Service Obligation
Taifinuszmenms
33. Self - employed
NUEIUA?
34. Equivalent qualification
AMQAILTIBUWN
35. Income
s1ela
36. Letter of Recommendation
ANUIYIUTDINITINGIUY U9ASelY
#39 Testimonial
37. Marriage Certificate
neiiuausa
38. Birth Certificate
gauns
39. Occupation / Professino
1IN
40. Related Field

19139 MNe29849

Employment Certificate TuSusasnisritueu



41. Resume
UszInga

42. Vocational Certificate
U%.

43. Higher Vocational Certificate
Uad.

44. Home Registration Certificate

neleulnu

45.Dependent

Hoglugunise
46. Extra — curricular Activities
naNssUUINVANGAS
47. Special skills
AYUBIU LAY
48. Expert in
L%mﬂmy,
49. Employment record
UszdRn199i19u
50. Negotiable
Aasadld
51. Guarantor

v
Y o

HAUsEAU

e

52. Fringe benefits
naustlawigndneldFuuanainandrelssan
53. Seminars and special training courses
nsduNUILaENTHNAUSHNANGATLAY
54. Spouse
dausd (anfivseanssennizenle)
55. Domicile
QuANUN

56. Transcript

TUREAINANISISEU UN9ASIkY  Statement of Marks

#59 Mark Sheet Al

=

b38nN



57. Degree Certificate

TuU3syeyr1Uns

58. Full — time job

et (uvinlaiiiunan 19 Part - time job)

59. Date of attending

Juidniseu

60. Military Discharge Letter

Tudaanmsuszannis WIeenat3endn Certificate of exemption from military service

6. LUUHNAR/LUUNAGEDU

Unit 2 Online Job Application

Pretest
Instruction: Choose the best answer.

1. What’s the register icon?
a. &

2. Once the form is it becomes fillable and editable.
a. registered
b. upload
c. printed
d. edited

3. What is the website you can apply job online?

4.

a.
b.
C.

d.

www.email.com

https://th.jobsdb.com/th

www.Facebook.com

http://icon-library.com/icon/online-form-icon-14.html

You are looking for a job at Land& Houses. How do you choose the right keywords to fill

out online job application?

a.
b.

C.

Merchandising/Purchasing
Professional Service

Property


http://www.gmail.com/
https://th.jobsdb.com/th

d. Public/Civil

5. Eric thinks that working at True Corporation Public Company Limited is suitable for him.
How does he choose the right keywords to fill out online job application?

a. Management
b. Sciences, Lab, R&D
c. Telecom
d. Transportation& Losgistic
6. Before you start to fill forms online, what should you do?
a. Provide your work history
b. Provide your personal details
c. Provide your education history
d. Gather together all the details you’ll need to fill in the application form
7.Youwillneed toinclude  in your personal details.
a. the name of the school you studied with
b. training courses you have completed
c. phone number
d. your transcript
8. You will need to include _ in your education history.
a. full name
b. driving license details
c. your qualifications
d. what role you had
9. You will need to include in your work history.
a. your qualifications
b. the name of company you worked for
c. medical certificate
d. resume
10. If you don’t have ____you cannot start to fill out online application form.
a. website
b. resume
c. email account

d. vacant position



'Vocabulary Practice

ACtiVity 1 Instruction: Write the words to complete the sentences below by using the

words given in the box.

1.

v oo N o kR LN

—
(@)

His has been "soccer" since the fifth grade.
Make sure you before you write e-mail.
| want his on the paperwork.

Once the form is it becomes fillable and editable.

She _the letters of the politician so as to omit the most personal passages.
Most small ship companies allow job applicants to submit their __online.
All the same, she finally sent her for the job.

She as Mrs. Edith Jones.

___with a combination of letters and numbers are difficult to guess.

. The instrument was to a vote of the people and was adopted, and

a full set of state officers was chosen.

ACtinty 2 Instruction: Match the online job application icons with the pictures.



B

JobsDB ...




Activity 3 Instruction: Find the meanings of job search keywords when you look

for jobs online.

Job keywords

Meaning in Thai

Job keywords

Meaning in Thai

Technology (IT)

Accounting Manufacturing

Admin& HR Marketing/Public Relation
Banking/ Finance Media/Advertising
Beauty/Care/Health Medical Service

Building & Merchandising/Purchasing
Construction

Design Professional Service

E Commerce Property

Education Public/Civil

Engineering Management

Hospitality Sciences, Lab, R&D
Information Telecom

Insurance

Transportation& Logistic

ACtiVity 4 Instruction: Which keywords people have to select when they fill out online

job application.

1. Palmy is looking for an accountant position at Montri Transport Corporation

Public Co.,Ltd.

2. John graduated with bachelor degree of English Education.

3. Natty graduated with bachelor degree of Interior Architecture. She is looking for




a job now.
4. Eric wants to work for Life Insurance Company.
5. Susan said that she is looking for the job at Land& Houses.
6. Patty hopes to work for Sheraton Grand Hotel after she graduated from the
university.
7. David can produce construction drawing using AutoCAD and Reuvit,
check drawings correctness and other works as assigned. Now he is looking for the  job
which related to his expertise.
8. | think that working at True Corporation Public Company Limited is suitable for

me.

9. Her ex-role involved providing financial and administrative support to

colleagues, clients and stakeholders of the business. Now she is looking for the same position

at a new company.

ACtiVit)/ 6 Instruction: How do you fill in the online job application below?

1. You should fill in the first row.

a. Paul Smith
b. Paul Smith or Smith Paul
c. Mr. Paul

d. Bangkok Thailand

2. You should fill in the second row.

a. Pim@Facebook.com

b. Pimjai@gmail.com

c. ToyotaThailand.co.th
d. www.jobdb.com

3. You should fill in the third row.

a. 4896500099775
b. 10530
c. 0932488988
d. AAB 4569875
4. You should fill in the fourth row.


mailto:Pim@Facebook.com
mailto:Pimjai@gmail.com

a. One year
b. Technician
c. CCAuto car
d. 15,000 baht
5. You should fill in the fifth row.

a. 19 October 2020

b. October 19 2020

c. 2020 October 19

d. October 2020 19

6. What thing you have to upload?

a. Photos

b. Id card

c. Certificate

d. Resume

Posttest
Instruction: Choose the best answer.

1. What’s the code, open, password icon?

2. __with a combination of letters and numbers are difficult to guess.
a. Email address
b. Passwords

c. ID card number

o

Telephone number

3.What is the website you can’t apply job online?
a. https://www.jobtopgun.com/?view=index&locale=en TH

b. https://www.careerjet.co.th/



https://www.careerjet.co.th/

C. https:.//www.jac-recruitment.co.th/

d. http://www.dpb.co.th/faq_process.php

4. Tony graduated from a technical college and experience in the field working on simple and
complex electrical systems. Which keywords he has to select when he fills out online job
application.
a. building & construction
b. engineering
c. manufacturing
d. insurance
5. After Natalee graduated in diploma. She has worked for Grand hotel. She is responsible for
cash in and cash out duties. Counting the money, reconciling the receipts and balancing the
cash drawer create an accountability of the day's transactions. Now, she is looking for a new
job. Which keywords she has to select when she fills out online job application.
a. management
b. e- commerce
c. hospitality
d. banking/ finance
6. Before you start to fill forms online, what should you do?
a. Gather together all the details you’ll need to fill in the application form
b. Provide your personal details
c. Provide your education history
d. Provide your work history
7.Youwill need toinclude ~in your personal details.
a. the name of the organizations you studied with
b. when you started the job
c. when you left the job
d. your date of birth
8. Youwill need toinclude ~in your education history.
a. full name
b. driving license details

c. training courses you have completed


https://www.jac-recruitment.co.th/
http://www.dpb.co.th/faq_process.php

d. the name of organization you worked for

9. You will need to include in your work history.
a. the name of company you worked for

b. address

c. medical certificate

d. resume

10.Ifyoudon’t  you cannot get email account.
a. send

b. edit

C. register

d. choose



7. 1@nd1591999 (VUNTIny)

8. AANUIN

=2 Y]
LRAYLUUNNYN

Unit 2 Online Job Application

Pretest
Instruction: Choose the best answer.
6. What’s the register icon?
b.
7. Once the form is it becomes fillable and editable.

e. registered

f. upload
g. printed
h. edited

8. What is the website you can apply job online?
e. www.gmail.com

f.  https://th.jobsdb.com/th

g. www.Facebook.com
h. http://icon-library.com/icon/online-form-icon-14.html
9. You are looking for a job at Land& Houses. How do you choose the right keywords to fill
out online job application?
e. Merchandising/Purchasing
f.  Professional Service
g. Property
h.  Public/Civil


http://www.gmail.com/
https://th.jobsdb.com/th

10. Eric thinks that working at True Corporation Public Company Limited is suitable for him.
How does he choose the right keywords to fill out online job application?

a. Management

b. Sciences, Lab, R&D

c. Telecom

d. Transportation& Logistic

6. Before you start to fill forms online, what should you do?

a. Provide your work history
b. Provide your personal details
c. Provide your education history
d. Gather together all the details you’ll need to fill in the application form

7.Youwillneed toiinclude ~ in your personal details.
a. the name of the school you studied with
b. training courses you have completed
c. phone number
d. your transcript

8. You will need to include _ in your education history.

a. full name
b. driving license details
c. your qualifications
d. what role you had

9. You will need to include in your work history.
a. your qualifications
b. the name of company you worked for
c. medical certificate
d. resume

10. If you don’t have you cannot start to fill out online application form.
a. website
b. resume
c. email account

d. vacant position



'Vocabulary Practice

ACtIVIty 1 Instruction: Write the words to complete the sentences below by using the

words given in the box.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

His  password _ has been "soccer" since the fifth grade.

Make sure you  sigsn up _ before you write e-mail.

 want his __ signature _ on the paperwork.

Once the formis _ uploaded it becomes fillable and editable.

She  edited  the letters of the politician so as to omit the most personal passages.
Most small ship companies allow job applicants to submit their  application _ online.
All the same, she finally sent her  resume  for the job.

She  registered  as Mrs. Edith Jones.

__Password _with a combination of letters and numbers are difficult to guess.

The instrument was _ submitted  to a vote of the people and was adopted, and a

full set of state officers was chosen.

ACtiVity 2 Instruction: Match the online job application icons with the pictures.

Application icon 1.



Submit icon 2.

Computer, laptop icon 3.

Register icon 4.

~ JobsDBb....
=

Application Website

@tt ps: [/ wvww

__ Browser application icon 6.



Code, open, password icon

Username icon

8.

ACtiVity 3 Instruction: Find the meanings of job search keywords when you look

for jobs online.

Job keywords

Meaning in Thai

Job keywords

Meaning in Thai

Accounting N0 Manufacturing NIINER

Admin& HR UIMSHasnsNeIns | Marketing/Public Relation | N139a19/n13
YARA Usyynduiiug

Banking/ Finance A135UIANS/N15EY | Media/Advertising do/larwan

Beauty/Care/Health AIUINA/NTTGA Medical Service USNIINNNITUNNEY
agvnIN

Building & DIATLLATNIT Merchandising/Purchasing | n15U18&UAY/N13

Construction NOE31 $ade

Design N1598NLUY Professional Service NSUTNNSLUVLD

DTN

E Commerce miﬁﬂﬁqﬁﬁﬁﬂmﬂ%ﬁa Property NINGau R
diannsedind

Education NSANWN Public/Civil as13eue/leen

Engineering AAINTIU Management N1TAANTT




Hospitality N5l Sciences, Lab, R&D WS/
WoaU{UANS/ AT
WaEWAILWD

Information wialuladansauwmea | Telecom InsANUIAL

Technology (IT)

Insurance Usziu Transportation& Logistic | N15vuaILaY
ladafing

ACtiVity 4 Instruction: Which keywords people have to select when they fill out online

job application.
__Accounting 1. Palmy is looking for an accountant position at Montri Transport
Corporation
Public Co.,Ltd.
__ Education 2. John graduated with bachelor degree of English Education.
_ Design 3. Natty graduated with bachelor degree of Interior Architecture. She is

looking for a

job now.
__Insurance 4. Eric wants to work for Life Insurance Company.
__ Property 5. Susan said that she is looking for the job at Land& Houses.

___ Hospitality 6. Patty hopes to work for Sheraton Grand Hotel after she graduated from the
university.

___ Building & Construction 7. David can produce construction drawing using AutoCAD and

Revit,

check drawings correctness and other works as assigned.
Now he is

looking for the  job which related to his expertise.
__Telecom 8. I think that working at True Corporation Public Company
Limited is

suitable for me.

___Banking/ Finance 9. Her ex-role involved providing financial and administrative

support to



colleagues, clients and stakeholders of the business. Now she is
looking for

the same position at a new company.

ACtiVity 6 Instruction: How do you fill in the online job application below?

7. You should fill in the first row.
e. Paul Smith
f. Paul Smith or Smith Paul
g. Mr. Paul
h. Bangkok Thailand

8. You should fill in the second row.

e. Pim@Facebook.com

f.  Pimjai@gmail.com

g. ToyotaThailand.co.th
h. www.jobdb.com

9. You should fill in the third row.

e. 4896500099775
f. 10530
g. 0932488988
h. AAB 4569875
10. You should fill in the fourth row.

e. One year
f.  Technician
g. CC Auto car
h. 15,000 baht
11. You should fill in the fifth row.

e. 19 October 2020
f.  October 19 2020
g. 2020 October 19
h. October 2020 19
12. What thing you have to upload?
e. Photos

f. Id card


mailto:Pim@Facebook.com
mailto:Pimjai@gmail.com

g. Certificate

h. Resume

Posttest
Instruction: Choose the best answer.

1. What’s the code, open, password icon?

d.
2. __with a combination of letters and numbers are difficult to guess.
e. Email address
f.  Passwords
g. ID card number
h. Telephone number

3.What is the website you can’t apply job online?
a. https://www.jobtopgun.com/?view=index&locale=en TH

b. https://www.careerjet.co.th/

c. https://www.jac-recruitment.co.th/

d. http://www.dpb.co.th/faq_process.php

4. Tony graduated from a technical college and experience in the field working on simple and
complex electrical systems. Which keywords he has to select when he fills out online job
application.

a. building & construction

b. engineering

c. manufacturing

d. insurance


https://www.careerjet.co.th/
https://www.jac-recruitment.co.th/

5. After Natalee graduated in diploma. She has worked for Grand hotel. She is responsible for
cash in and cash out duties. Counting the money, reconciling the receipts and balancing the
cash drawer create an accountability of the day's transactions. Now, she is looking for a new
job. Which keywords she has to select when she fills out online job application.
a. management
b. e- commerce
c. hospitality
d. banking/ finance
6. Before you start to fill forms online, what should you do?
a. Gather together all the details you’ll need to fill in the application form
b. Provide your personal details
c. Provide your education history
d. Provide your work history
7.You will need toinclude in your personal details.
a. the name of the organizations you studied with
b. when you started the job
c. when you left the job
d. your date of birth
8. You will need to include in your education history.
a. full name
b. driving license details
c. training courses you have completed
d. the name of organization you worked for
9. You will need to include in your work history.
a. the name of company you worked for
b. address
c. medical certificate
d. resume
10.Ifyoudon’t  you cannot get email account.
a. send
b. edit
C. register

d. choose
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Question asked at an interview
ANDUN AU UNTEUN WA
1. Personal Background ( manutngdfiulseinaiudy )
- Which university did you attend ?
a d' a %
AAUSEUTINNINeNGelny
- Would you mind telling me about your personal background ?
U = d‘ 1 Q‘I U wa | Y
AATTIALalMNNAE AU TRduRvRIRnM
2.Qualifications and Abilities (A1auRgINUANENTRANAINTA)
- Can you speak English ?
AMANTaNANTE8INgla

- And how well can you speak English ?

wagAnaINTaNANwSangulafsyauln

- How many foreign languages can you speak ?
@mmmmwﬁmmmwizmﬁlﬁﬁlmm

- Are you good at Math / Accounting ?
Aasnslumunatinaans / Tyiiviseld

- Do you know anything about marketing ?



AusiRgTUEeINIRaA

- How long have you been studying English ?
Aasseun1esInguiunianuils

- Can you drive ?
AENNSaTUTDEUALA by

- Do you have a driving license ?

=~ v A
Aaudlluangndudsaaudlm

3. Work Experience a1anutnganuuseaunisainisyineu
- How long have you been a salesperson ?
I Ly I
@mLUuwummmaL‘lJunmmuLmli
- Do you have any working experience ?
= -] =) 1
ﬂmmhzaumsaﬂumwmmmalm
- Have you been aboard for the seminar ?
AaunglunUszmeiialUduuumsely
4. Information of Organization and Position Applied for
AaNgINUBIANIHAZIUNELAT
- What position are you interested in ?
Aovaulalusumisesls
- In which department would you like to work ?
Aausaan1shaUluskunle
- Would you be interested in working full —time or part — time ?
AauanlafiazyinudunaIIauenIal
. ° a o a_ & % a
5. Opinions  ( AIAMNAYNUAIUAALAULASAUAR )
- Can you work on Saturday ?

AnsansaviuluTuasialny

Why do you want to work with us?

luAuARINITINURUNIND

- How much would you expect to earn?

v Yo a A |

AuAanTaaglasuRuAeuils

- What sort of salary would you expect ?

[ d' Y a A
Aumanianvzlasutumsulssinvle

- Do you think you’ve got the right qualifications for the position ?



AuAnIAallnaN TATgaUfUA WL UEB Ly
6. General Questions ( AaMLFRYN 9 1U)
- Wher would you be able to start?
5 a4 “
AFBINITTIRZSUIUTBLS
- How would you describe yourself ?

AMAzBTUNEINITUNLDI0E14lS

Why do you wish to leave your present job ?
lunadanensnazaeenanaunvilulagdu
- Could you tell me how you knew about this vacant position ?

AEsaveNdY / nulaluudnaamsuifgfiuiumianinliegnsls

6. LUUENAR/LUUNAGDU
unit 3 Job Interview

Pretest
Instruction: Choose the best answer.

1. is the person who asks the questions in an interview.

a. Interviewer

b. Interviewee
c. Interview

d. Interviewing

2. He seemed much older than his nineteen-year-old

o

courtesy
b. personality

C. appearance

o

strength
3. What thing you should do in an interview?
a. Talk too soon about money

b. Dress appropriately.

c. Forget copies of your resume
d. Talk too much

4. What thing you should not do in an interview?

a. Leave your mobile phone on



b. Point out that you’re a great fit for the job.
c. Speak slowly and carefully to make sure your words are being understood.

d. Keep a positive and friendly attitude.

Instruction: Read the conversation. Then, choose the best answer.
5. What position did the interviewee apply for?

a. An operator
b. A secretary
c. A cashier
d. A receptionist
6. Why did the interviewee have confidence that she can work in this position
efficiently and effectively?
a. She has worked as this position under pressures and challenges for more than 5
years.
b. She is good at English and Chinese.
c. She likes to welcome the guests.
d. She wants to live with and take care of her parents closely.
7. Why did the interviewee leave off her current job?
a. She wants to move to work in her hometown.
b. She completely apply her knowledge to her job.
c. She didn’t like her boss.

d. She can continue her studies in a higher degree.

8. What are the interviewee’s hobbies?
a. Traveling and playing games

b. Cycling and gardening



C. Gardening and traveling
d. Cycling and traveling
9. Why should the company hire the interviewee?
a. She has a good creative skill.
b. She has a good interpersonal skill.
c. She has a good communication skill.
d. She has a good pleasing personality.
10. How did the interviewee know she can get the job or not?
a. The company will call her.
b. The company will send the letter to her.
c. The company will send the e- mail to her.

d. The company will interview her.

ACtiVity 1 Instruction: Tick (V) all the answers you should do and tick (X) all the answers

you should not do in an interview.

1. Arrive for the interview a few minutes early.
2. Greet the receptionist and the interviewer courteously.
3. Give inaccurate information.
4. Smile.
5. Take friends or family to an interview.
6. Wear jeans, wrinkled clothing, or outrageous jewelry to an interview.
7. Go to the interview alone.
__ 8. Present yourself with confidence.
9. Ask some questions to interviewers.

__10. Overdo perfume or aftershave.

ACtinty 2 Instruction: Translate the things you should do or should not do in a job

interview in Thai language.



Things you should do or should not Thai Language

do in a job interview

-Thank the interviewer for taking the time

to meet with you.

-Dress appropriately.

-Keep a positive and friendly attitude.

-Speak slowly and carefully to make sure

your words are being understood.

-Bring a copy of your resume to every

interview.

-Be polite at all times.

-Demonstrate that you can do the things

listed on the job description.

-Point out that you’re a great fit for the job.

-Talk too soon about money

-Forget copies of your resume

-Trash a previous employer

-Lack enthusiasm

-Talk too much

-Leave your mobile phone on

ACtiVity 3 Instruction: Match the job interview questions (1-6) with their answers (a-f)

1. How many jobs have you had since

leaving university? a. | enjoy going to a marathon running
program.
2. What is your greatest strength? b. I love reading, writing and traveling.
3. Tell me about yourself. c. I want to get a good job that can give me
security and permanent income.
4. What are your future plans? d. I've worked for four companies.

5. What salary are you expecting from e. | am a skilled salesman with over ten



years of experience this position?
6. What are your hobbies? f. 1 am expecting for the salary of
20,000 Baht.

Posttest

Instruction: Read the conversation. Then, choose the best answer.

1. Did the interviewee have any trouble finding the company?
a. Yes, he/she did.
b. No, he/she did not.
c. May be he/she had a trouble.
d. Not mentioned in the interview.
2. Where did the interviewee graduate from?
a. Boston University
b. BMW Company
c. Mechanical Engineering
d. Charlie William

3. What position did the interviewee apply for?

a.Mechanical Engineering
b.Mechanical Engineer
c.BMW Company
d.Boston University

4. How long did the interviewee have worked with BMW Company?
a. 2years
b. 3 years

c. 4dyears



d. 5vyears
5. Why did the interviewee have confidence that he/she can work in this position
efficiently and effectively?
a. He/she has worked as this position under pressures and challenges for more than
5 years.
b. He/she would like to move to work in his/her hometown.
c. He/she likes to build and sell snowmobiles.
d. He/she wants to live with and take care of his/her parents closely.
6. What salary did the interviewee expect from this position?
a. byears
b. in 2011
c. 40,000 Baht
d. BMW Company
7. Why did the interviewee leave off his/her current job?
a. He/she completely apply his/her knowledge to his/her job.
b. He/she wants to move to work in his/her hometown.
c. He/she didn’t like his/her boss.
d. He/she can continue his/her studies in a higher degree.
8. What are the interviewee’s hobbies?
a. Traveling and playing games
b. Cycling and gardening
c. Cooking and traveling
d. Cycling and traveling
9. What is the company’s business?

a. Selling automobiles
b. Selling snowmobiles
c. Selling snowballs

d. Selling cars

10. How did the interviewee know he/she can get the job or not?



a. The company will send the letter to him/her.
b. The company will send the e- mail to him/her.
c. The company will call him/her.

d. The company will interview him/her.

7. 1@nd1591999 (VUntuy)

8. A1ANUIN

unit 3 Job Interview

Pretest

Instruction: Choose the best answer.

1 is the person who asks the questions in an interview.

e. Interviewer

—

Interviewee
g. Interview
h. Interviewing

2.He seemed much older than his nineteen-year-old

e. courtesy
f. personality
g. appearance
h. strength
3.What thing you should do in an interview?
e. Talk too soon about money

f.  Dress appropriately.

g. Forget copies of your resume
h. Talk too much

4.What thing you should not do in an interview?



h.

Leave your mobile phone on
Point out that you’re a great fit for the job.
Speak slowly and carefully to make sure your words are being understood.

Keep a positive and friendly attitude.

Instruction: Read the conversation. Then, choose the best answer.

5.What position did the interviewee apply for?

e.

f.

g.
h.

An operator
A secretary
A cashier

A receptionist

6.Why did the interviewee have confidence that she can work in this position efficiently

and effectively?

She has worked as this position under pressures and challenges for more than 5
years.

She is good at English and Chinese.

She likes to welcome the guests.

She wants to live with and take care of her parents closely.

7.Why did the interviewee leave off her current job?

She wants to move to work in her hometown.
She completely apply her knowledge to her job.
She didn’t like her boss.

She can continue her studies in a higher degree.

8.What are the interviewee’s hobbies?

Traveling and playing games
Cycling and gardening
Gardening and traveling

Cycling and traveling



9.Why should the company hire the interviewee?

e. She has a good creative skill.
f.  She has a good interpersonal skill.
g. She has a good communication skill.

h. She has a good pleasing personality.
10.How did the interviewee know she can get the job or not?

e. The company will call her.
f.  The company will send the letter to her.
g. The company will send the e- mail to her.

h. The company will interview her.

ACtIVIty 1 Instruction: Tick (V) all the answers you should do and tick (X) all the answers

you should not do in an interview.

1. Arrive for the interview a few minutes early.

2. Greet the receptionist and the interviewer courteously.

3. Give inaccurate information.

4. Smile.

5. Take friends or family to an interview.

6. Wear jeans, wrinkled clothing, or outrageous jewelry to an interview.

7. Go to the interview alone.

8. Present yourself with confidence.

9. Ask some questions to interviewers.

v
v
_x—
v
—X—
7X—
v
v
—X_
X 10. Overdo perfume or aftershave.

ACtiVity 2 Instruction: Translate the things you should do or should not do in a job

interview in Thai language.



Things you should do or should not

do in a job interview

Thai Language

-Thank the interviewer for taking the time

to meet with you.

YOURANKFUNTWRINAALL IR

Y 9

-Dress appropriately.

weiane Tz &

-Keep a positive and friendly attitude.

wanIaneANULTUTnsLaSiAUARTIA

-Speak slowly and carefully to make sure

your words are being understood.

%

ot uazszdnszianiekdlaindnavesnn

<

L umanla

-Bring a copy of your resume to every

interview.

Wdunuseingalusmalunisdunivalaumn

A9

-Be polite at all times.

ﬁﬂ'ﬂ’]ﬂJéjﬂ’]WG]ﬁE)ﬂL’Jﬁ’]

-Demonstrate that you can do the things

listed on the job description.

wansliudgauansaufuReulanny

9ALLDUAVDIUNELAS

-Point out that you’re a great fit for the job.

Fliuinnadaumnzaudmiunuiadas

-Talk too soon about money

a A

SUAEIRUNAE RS

q

-Forget copies of your resume

A o o

aundNUse TRgevesnalume

-Trash a previous employer

= %

NADIUIBANAULAIUNIN LR

Y

-Lack enthusiasm PINAINNTZADIOTU
~Talk too much WaLnLAUlY
-Leave your mobile phone on Walnsdwiniald

ACtiVity 3 Instruction: Match the job interview questions (1-6) with their answers (a-f)

d 1. How many jobs have you had since

leaving university?
program.
e 2. What is your greatest strength?

a 3. Tell me about yourself.

a. | enjoy going to a marathon running

b. | love reading, writing and traveling.

c. I want to get a good job that can give me

security and permanent income.




___C___ 4. What are your future plans? d. I've worked for four companies.
~_f 5.What salary are you expecting from e. | am a skilled salesman with over ten
years of experience this position?
b 6. What are your hobbies? f. I am expecting for the salary of
20,000 Baht.

Posttest
Instruction: Read the conversation. Then, choose the best answer.

1. Did the interviewee have any trouble finding the company?

a.Yes, he/she did.

b. No, he/she did not.
c. May be he/she had a trouble.

d. Not mentioned in the interview.

2.Where did the interviewee graduate from?

a. Boston University
b. BMW Company
c. Mechanical Engineering

d. Charlie William

3.What position did the interviewee apply for?

a. Mechanical Engineering
b.Mechanical Engineer
c.BMW Company
d.Boston University

4 How long did the interviewee have worked with BMW Company?

a. 2years

b. 3 years



c. 4 years

d. 5years

5.Why did the interviewee have confidence that he/she can work in this position

efficiently and effectively?

a. He/she has worked as this position under pressures and challenges for more than
5 years.

b. He/she would like to move to work in his/her hometown.

c. He/she likes to build and sell snowmobiles.

d. He/she wants to live with and take care of his/her parents closely.
6.What salary did the interviewee expect from this position?

a. 5years
b. in 2011
c. 40,000 Baht

d. BMW Company
7.Why did the interviewee leave off his/her current job?

a. He/she completely apply his/her knowledge to his/her job.
b. He/she wants to move to work in his/her hometown.
c. He/she didn’t like his/her boss.

d. He/she can continue his/her studies in a higher degree.

8.What are the interviewee’s hobbies?

a. Traveling and playing games
b. Cycling and gardening
c. Cooking and traveling

d. Cycling and traveling

9.What is the company’s business?



a. Selling automobiles
b. Selling snowmobiles
c. Selling snowballs

d. Selling cars

10.How did the interviewee know he/she can get the job or not?

a. The company will send the letter to him/her.
b. The company will send the e- mail to him/her.
c. The company will call him/her.

d. The company will interview him/her.
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Situations Examples

Greeting Hello/Good morning/afternoon/evening

Inform who you are and where you | This is Pasakorn from Isuzu company.

are from My name is Cristopher from AlS.

Purpose of calling | want to speak to the reception, please.
1. Asking to speak to someone |May | speak to the financial manager?
Can | speak to Mr. Sam, please?

I’d like to speak to Ms. Nuanpan, please.
s Jeff there?

Sompong, please?




Explaining absence I'm sorry. He's not in the office.

He’s/She’s busy at the moment.

He’s/She’s on ancther line / in @ meeting / on
holiday.

I’m sorry, he’s/she’s out right now.

I’'m afraid he/she can’t speak to you.

Asking caller to repeat the name /|Excuse me, what did you say your name is?
phone number | beg your pardon. / Pardon.

I'm sorry. | didn’t hear you.

2. Asking for information I’'m calling to make an appointment with

Ms. Rose.

Could you tell me something about the new project?
I'm calling for some information about the new

promotion.

Answering in your own office Hello, Tony’s speaking.
Good morning, the production department.

Tang’s speaking.




Answering in your own office

Hello, Tony’s speakins.
Good morning, the production department.

Tang’s speaking.

Answering the phone

Jessica’s speaking.

Who's calling, please?

A moment, please. I'll connect you.
I’m on the line.

Pim’s here.

Asking caller to wait

Just a moment, please.
Hold on, please.

Hold the line, please.
Could you hold?




Vocabulary list

cordless phone
leave
hold on
message
mobile phone
extend
answering machine

busy

call
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card Phone Insenvinuulzyuns
indispensable Favalaily
communicate Andededns
step YUADU
inform Tﬁ’“ﬁ’m& G
purpose WwgUsed A
voice GO
promptly N7V EAGEY

pleasant Juiinela

6. WUURNYIR/LUUNAEU
Unit 4 On the Phone

Pretest
Instruction: Choose the missing words to fill out in the conversation below.
Conversation 1
1. a.saying
b. speaking
c. talking
d. dialing
2. a.lwould like
b. | don’t like
c. larrive
d. I really like
3. a. daily



b. likely
c. really
d. sorry

4. a. Not really
b. Probably
c. Possibly
d. Acridly

5. a. Al like
b. Alike
c. Alright

d. Arrive

Conversation 2

6. a.lt’s good.
b. I’'m sorry.
c. Don’t worry
d. It sounds great!
e. It’s fine.

7. a. mobile number
b. telephone number
c. my friend’s number
d. correct number
e. wrong number

8. a. allright
b. good
C. Excuse me
d. your mistake
e. great

Conversation 3

9. a. Can you speak with Morgan, please?
b. Do you know Morgan?
c. May | speak with Morgan, please?

d. I want to speak to Morgan.



e. Is Morgan in the office?
10. a. Please ask him about Rogers.
b. Please tell him to call Rogers.
c. Please give him a message.
d. Please take a message from him.

e. Please tell him “Rogers” called.

Warm up

Instruction: Match and write the words under each picture.

Phone dial pad Telephone number Country code

Operator Message Mobile phone

093-794-5974 062-269-5909
093-795-0916 062-269-6251
093-794-5452 082-224-5152
093-794-5525 080-787-9905
093-794-5652 080-787-4146




Activity 1 Instruction: complete the sentences below by using the words given.

® "W ask her to call you as soon as .....ccceeeevnnnnne.

B Okay, I'll tell him to ........ back you as soon as possible. Thanks for
calling.
®  I’'m so sorry. Mrs. Rebecca’s line iS....cccccvveeveueennne. at the moment. Will you

call her later?

B ——— , my English is not good. Could you speak a little slower?

® A: Personnel department, can | help you?

B e, 102, please.

® A: Good morning. May | help you?

B: Good morning. May | ..o to the Marketing manager?

B A I'msorry. It’s very bad line. Please ..., your name again.

B: Takechi. T-A-K-E-C-H-I.

" Operator: I'm sorry. He’s out. Would you like tO.....cccoeviviicenenee. a message?

®  Please hold and I'll put YOU ...ccvvevviriininnee
®  May | speak to Mr. John Doe, .....ccccocovenrnennee ?

Activity 2 Instruction: Choose the best answer.

1. Eric: Hello, this is 02 517 7200.
Pat:

Eric: Yes, speaking.
a. Could Eric and | speak?
b. Can Eric speak, please?
c. Will Eric speak English?
d. May | speak to Eric, please?
2. Paul:

Lanna: It is Lanna Tawong.
a. Is that Lanna Tawong?
b. Are you Lanna Tawong?
c. Who's speaking, please?
d. Do you know Lanna Tawong?

3. What is the suitable sentence to tell someone hold the line?



a. Please get the phone.
b. Please take a minute.
c. Please hold the line.
d. Wait for me, please.
4. Which sentence can replace the sentence "Can | take a message?"
a. Do you know the message?
b. Can | tell her a message?
c. Will you leave a message?
d. May you take my message?
5. Which choice is "two-four-six-eight-double six-five?"
a. 2648665
b. 2468665
C. 2466685
d. 264866

Activity 3 Instruction: Listen to the conversation. Are the statements true (T) or false (F).
Script
Operator: Good morning, Canal Hotel, how may | help you?

Ms. Maria: Yes, | would like to speak to Elgin Wilson, please.

Operator: I'm sorry, Mr. Elgin is out of the office at the moment.
Ms. Maria: Do you know when to expect him?
Operator: He should be back about 3:00. Would you like to leave a message?

Ms. Maria: Yes. My name is Maria Stella.

Operator: Is that M-A-R-I-A-M?

Ms. Maria: It's M-A-R-I-A.

Operator: Okay, and May | tell him what this is in regards to?

Ms. Maria: Well, it's a rather personal matter.

Operator: That's okay. How can he reach you, Ms. Maria?

Ms. Maria: At 081 8899344,

Operator: 081 8899344. Fine. | will give him the message as soon as he returns.
Ms. Maria: Thank you very much.

Operator: You are welcome. Goodbye.



................ 1. The caller and the receiver know each other.
................ 2. Mr. Elgin would like to speak to Ms. Maria.
............... 3. The caller didn’t leave the message.

............... 4. The person whom the caller wants to speak is out of the office at the

............... 5. Ms. Maria’s phone number is 081 8899344.
............... 6. The caller is Ms. Maria.
............... 7. The line is busy while the caller is calling.

............... 8. The caller has an appointment with the receiver.

Activity 4 Instruction: Listen to the conversation again. Then, complete the sentences.

1. Would you like to leave ... ......c......... ?

2. will give him the message ...... ......... he returns.
3. You are ... oo, Goodbye

4. Do you know when to ... .............. him?

5. How can he .............. you, Ms. Maria?

Activity 5 Instruction: Fill the missing words by using the words given in the box.

Conversation

Receptionist:  Sinsiri Resort, this is Macha, ............... I help you?

Caller: Hello, may | please .............. with Stephan?

Receptionist: May | ask who is ............... ?

Caller: Yes, this is Cindy from Mahajak Company.

Receptionist: Stephan is not .............. at the moment, can | take ............... ?
Caller: Yes, could you please tell Stephan to send over the ............... for the

seminar next week?

Receptionist: Sure, | will let Stephan know. And if Stephan has any............... ,
could he give you a ............... ?

Caller: Yes, Stephan can call me back at ............... 6 pm today.

Receptionist: Thank you, I will give Stephan your message and he will call you

back if he has any questions.
Caller: Thank youl!

Receptionist: You’re welcome!



Activity 6 Instruction: Choose the best answer.
1. Hello. Is Nick ....... , please? Sorry, he's in another line.
a. now
b. there
c. here
d. free
2. I'm afraid Ajarn Nan has just stepped out. Can you ....... a message?
a. note
b. take
C. write
d. give
3. Can | speak to Anna, pleaser? ............. , please. Anna, phonel
a. Yes
b. Sure
c. Of course
d. Just a moment
4. I'd like to speak to Paul, please. .............. I'm sorry.
a. You must have the wrong number.
b. You must call other number.
c. You don’t know his number.
d. Are you sure you dialed the correct number?
5. Hello. This is Wanchai. May | speak with Mr.Somsak, please? ............. Mr. Somsak is
not here right now.
a. Certainly
b. Of course
c. I’'m sorry
d. This is
6. Hello. Could | speak to Kathy Wilson, please?........ccccoo..... , please. I'll see if she is in.
a. Hold on
b. Hang up
c. Call back
d. Pick up



7. I'm sorry. Ms. Lilly can't come to the phone at the moment............... leave a message?
a. Do you like to
b. Do you want to
c. Have you like to
d. Would you like to
8. Hello! Susan? ......cccoovvvevninn.
a. Saying
b. Speaking
c. Dialing
d. Talking
9. s Peter Smith calling about my appointment next week.
a. This is
b. That is
c. Who is
d. What is
10. Could you ............ let her know that | telephoned?
a. help
b. write
c. please

d. mind



Posttest

Instruction: Choose the missing words to fill out in the conversation below.
Conversation 1
Williams:  Hello! May | speak to Thomas, please?
Taylor: Hold on the moment, please.
Williams: All right, thanks.
Thomas: Hello, Thomas speaking. Who’s on the line, please?
Williams: Hi, Thomas. It’s me, Williams. Do you remember me?

Thomas:  Of course, Williams. How are you doing?

1. a. May
b. Say
C. Hey
d. Day
2. a.Holdin
b. Hold on
c. Come on
d. Hang on
3. a. like
b. fine
C. nine
d. line
4. a. This’s me
b. This is me
c. It’s me
d. It’s mine
5.a. Enforce
b. Oh! Boss
c. Of course

d. Oh! God



Conversation 2

A: Hello. Is this Baker's 6. please?

B: I'm sorry. This is Benham’s residence.
A: Oh, I'm very sorry to disturb you. | got the 7.
B: That's 8.

6. a.lugeage
b. number
c. telephone
d. residence
e. thing
7. a. mobile number
b. telephone number
c. my friend’s number
d. correct number
e. wrong number
8. a.all right
b. fine
C. a good idea
d. your mistake
e. great
Conversation 3

A: Hello! May | speak with Morgan, please?

B: I’m sorry. He’s not in now. 9.
A: Of course. Please tell him “Rogers” called. And ask him to call me back very
soon.
OK. 10.

A: Thank you.

9. a. Do you want to give a message?
b. Do you want to leave a message?
c. Do you want to get a message?
d. Do you want to tell a message?

e. Do you want to read a message?



10. a. He will tell you when he gets back.
b. He will call you back.
c. I will tell him when he gets back.
d. I will call you back.

e. You have to call back

7. 1BN@591999 (AUntlug)

8. A1ANUIN

Unit 4 On the Phone

Pretest
Instruction: Choose the missing words to fill out in the conversation below.
Conversation 1
6. a.saying
b. speaking
c. talking
d. dialing
7. a. lwould like
b. | don’t like

. | arrive

(@

o

. I really like
8. a.daily
b. likely
c. really
d. sorry
9. a. Not really
b. Probably
c. Possibly
d. Acridly
10. a. All like
b. Alike



c. Alright

d. Arrive

Conversation 2

6. a.lt’s good.
b. I'm sorry.
c. Don’t worry
d. It sounds great!
e. It’s fine.

7. a. mobile number
b. telephone number
c. my friend’s number
d. correct number
e. wrong number

8. a.allright
b. good
C. Excuse me
d. your mistake
e. great

Conversation 3

9. a. Can you speak with Morgan, please?
b. Do you know Morgan?
c. May | speak with Morgan, please?
d. | want to speak to Morgan.
e. Is Morgan in the office?

10. a. Please ask him about Rogers.
b. Please tell him to call Rogers.
C. Please give him a message.
d. Please take a message from him.

e. Please tell him “Rogers” called.



Warm up

Instruction: Match and write the words under each picture.

Phone dial pad

093-794-5974 062-269-5909
093-795-0916 062-269-6251
093-794-5452 082-224-5152
093-794-5525 080-787-9905
093-794-5652 080-787-4146

Telephone number

Message Country code

Activity 1 Instruction: complete the sentences below by using the words given.

B ’ll ask her to call you as soon as possible.

® Okay, I'll tell him to call back you as soon as possible. Thanks for calling.

®  I’m so sorry. Mrs. Rebecca’s line is busy at the moment. Will you call

her later?

®  Sorry, my English is not good. Could you speak a little slower?

PRA:
B

A
B:

A
B:

Personnel department, can | help you?

. Extend 102, please.
: Good morning. May | help you?

Good morning. May | speak to the Marketing manager?

I’m sorry. It’s very bad line. Please spell your name again.

Takechi. T-A-K-E-C-H-I.

B Operator: I'm sorry. He’s out. Would you like to leave a message?

®  Please hold and I’'ll put you through.

®  May | speak to Mr. John Doe, please?



Activity 2 Instruction: Choose the best answer.
1. Eric: Hello, this is 02 517 7200.
Pat:

Eric: Yes, speaking.
a. Could Eric and | speak?
b. Can Eric speak, please?
c. Will Eric speak English?
d. May | speak to Eric, please?
2. Paul:

Lanna: It is Lanna Tawong.

c. s that Lanna Tawong?
d. Are you Lanna Tawong?
c.  Who's speaking, please?
d. Do you know Lanna Tawong?

3. What is the suitable sentence to tell someone hold the line?
a. Please get the phone.
b. Please take a minute.
c. Please hold the line.
d. Wait for me, please.

4. Which sentence can replace the sentence "Can | take a message?"
a. Do you know the message?
b. Can | tell her a message?
c. Will you leave a message?
d. May you take my message?

5. Which choice is "two-four-six-eight-double six-five?"
a. 2648665
b. 2468665
C. 2466685
d. 264866



Activity 3 Instruction: Listen to the conversation. Are the statements true (T) or false (F).
Script
Operator: Good morning, Canal Hotel, how may | help you?

Ms. Maria: Yes, | would like to speak to Elgin Wilson, please.

Operator: I'm sorry, Mr. Elgin is out of the office at the moment.
Ms. Maria: Do you know when to expect him?
Operator: He should be back about 3:00. Would you like to leave a message?

Ms. Maria: Yes. My name is Maria Stella.

Operator: Is that M-A-R-I-A-M?

Ms. Maria: It's M-A-R-I-A.

Operator: Okay, and May | tell him what this is in regards to?
Ms. Maria: Well, it's a rather personal matter.

Operator: That's okay. How can he reach you, Ms. Maria?

Ms. Maria: At 081 8899344.

Operator: 081 8899344, Fine. | will give him the message as soon as he returns.

Ms. Maria: Thank you very much.

Operator: You are welcome. Goodbye.

...... F........1. The caller and the receiver know each other.

...... Fuoeeeeee 2. Mr. Elgin would like to speak to Ms. Maria.

...... F........ 3. The caller didn’t leave the message.

...... T.coeeeee. & The person whom the caller wants to speak is out of the office at the
moment.

...... T......... 5. Ms. Maria’s phone number is 081 8899344.

...... Tecoeeee 6. The caller is Ms. Maria.

...... F......... 7. The line is busy while the caller is calling.

...... F......... 8. The caller has an appointment with the receiver.



Activity 4 Instruction: Listen to the conversation again. Then, complete the sentences.

6. Would you like to leave ... a message ..o, ?

7. 1 will give him the message ...... as SO0N AS ... he returns.
8. Youare ... welcome .............. Goodbye.

9. Do you know when to ... expect .............. him?

10. How can he ...... reach ......... you, Ms. Maria?

Activity 5 Instruction: Fill the missing words by using the words given in the box.

Conversation

Receptionist:  Sinsiri Resort, this is Macha, How can | help you?

Caller: Hello, may | please speak with Stephan?

Receptionist: May | ask who is calling?

Caller: Yes, this is Cindy from Mahajak Company.

Receptionist: Stephan is not available at the moment, can | take a message?
Caller: Yes, could you please tell Stephan to send over the program for the

seminar next week?

Receptionist: Sure, | will let Stephan know. And if Stephan has any questions,

could he give you a call back?

Caller: Yes, Stephan can call me back at 081 9764488 until 6 pm today.

Receptionist: Thank you, I will give Stephan your message and he will call you

back if he has any questions.

Caller: Thank youl!

Receptionist: You’re welcomel!

Activity 6 Instruction: Choose the best answer.

1. Hello. Is Nick ....... , please? Sorry, he's in another line.
a. now
b. there
c. here
d. free
2. I'm afraid Ajarn Nan has just stepped out. Can you ....... a message?
a. note
b. take
C. write

d. give



3. Can | speak to Anna, please? ............. , please. Anna, phonel!
a. Yes
b. Sure
c. Of course
d. Just a moment
4. I'd like to speak to Paul, please. .............. I'm sorry.
a. You must have the wrong number.
b. You must call other number.
c. You don’t know his number.
d. Are you sure you dialed the correct number?
5. Hello. This is Wanchai. May | speak with Mr.Somsak, please? ............. Mr. Somsak is
not here right now.
a. Certainly
b. Of course
c. I’'m sorry
d. This is
6. Hello. Could | speak to Kathy Wilson, please?.........ccccc...... , please. I'll see if she is in.
a. Hold on
b. Hang up
c. Call back
d. Pick up
7. I'm sormry. Ms. Lilly can't come to the phone at the moment............... leave a message?
a. Do you like to
b. Do you want to
c. Have you like to
d. Would you like to
8. Hello! Susan? ......ccccocvvvvevinennn.
a. Saying
b. Speaking
c. Dialing
d. Talking



9. s Peter Smith calling about my appointment next week.
a. This is
b. That is
c. Who is
d. What is
10. Could you ............ let her know that | telephoned?
a. help
b. write
c. please

d. mind

Posttest

Instruction: Choose the missing words to fill out in the conversation below.
Conversation 1
Williams:  Hello! May | speak to Thomas, please?
Taylor: Hold on the moment, please.
Williams: All right, thanks.
Thomas: Hello, Thomas speaking. Who’s on the line, please?
Williams: Hi, Thomas. It’s me, Williams. Do you remember me?

Thomas:  Of course, Williams. How are you doing?

1. a. May
b. Say
C. Hey
d. Day
2. a.Holdin
b. Hold on
c. Come on
d. Hang on
3. a.like
b. fine



C. nine

d. line

4. a. This’s me

b. This is me
c. It’s me

d. It’s mine

5.a. Enforce

b. Oh! Boss
c. Of course

d. Oh! God

Conversation 2

6.

A: Hello. Is this Baker's 6.
B: I'm sorry. This is Benham’s residence.

A: Oh, I'm very sorry to disturb you. | got the 7.

B: That's 8.

a. luggage

b. number

c. telephone

d. residence

e. thing

a. mobile number

b. telephone number
c. my friend’s number
d. correct number

e. wrong number

a. all right

b. fine

. a good idea

d. your mistake

e. great

please?




Conversation 3

A: Hello! May | speak with Morgan, please?

B: I’m sorry. He’s not in now. 9.

A: Of course. Please tell him “Rogers” called. And ask him to call me back very
soon.

B: OK. 10.

A: Thank you.
9. a. Do you want to give a message?
b. Do you want to leave a message?
c. Do you want to get a message?
d. Do you want to tell a message?
e. Do you want to read a message?
10. a. He will tell you when he gets back.
b. He will call you back.
c. I will tell him when he gets back.
d. I'will call you back.

e. You have to call back
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5 Steps of writing email : YJunaUNSITIUDLNA

aSubject Line ms¥auiaiies : The subject line should succinctly summarize the purpose
or topic of the email to grab the recipient's attention.

Example : "Meeting Agenda for Friday's Presentation’

@Greeting N159NN"Y @ Start your email with a polite greeting to address the recipient.

Example : "Dear Mr.Smith,"

EBody iBA1% : Write a clear and concise message in the body of the email, providing
necessary details or information.
Example : “| wanted to share the updated sales report with you. Please find attached

the latest figures for your review.”

Closing ANa9ing : End your email with a closing remark or call to action, and include
your signature.

Example : “Thank you for your attention to this matter. Best regards, [Your Name]”

EProofreading MFINUNBUES : Before sending, proofread your email for any errors in

grammar, spelling, or tone to ensure clarity and professionalism.

> Examples

New Message

To: HRteam112@gmail.com @

Subject: Meeting Rescheduling Request

Dear Team,
| hope this email finds you well. | wanted to inform you that due to unforeseen
circumstances, we need to reschedule our team meeting scheduled for tomorrow at 10:00 AM.
Thank you for your understanding. Please let me know your availability for next week so

we can find a suitable time to meet.

Best regards,

Anna



How to response the email? : NM1snaUdWA

1.Opening daun3uih : Begin your email response by acknowledging the original message
and expressing gratitude if applicable.

Example : “Thank you for reaching out to me regarding the project deadline.”

2))Addressing Concerns msnausudaaanuiszyludiwanldsyu : Address any questions,
concerns, or requests raised in the original email.
Example : “| understand your concern about the tight deadline. Rest assured, | am

actively working on completing the tasks.”

3. Providing Information or Updates mﬂﬁ"ﬁ'ﬂgmﬁmﬁuﬁ?ﬁﬁumﬂﬂ@‘m : Offer relevant
information, updates, or solutions to the recipient’s inquiry or request.
Example: “I have attached the latest progress report for your review. We are on track

to meet the deadline.”

47 Closing d@7uasying : Conclude your email with a polite closing remark or any follow-up
actions if necessary.

Example : “Please feel free to reach out if you have any further questions or concerns.”

5. Signature 89414 : Sign off your email with your name and any relevant contact information.

Example : “Best regards, [Your Name]”

Hi Max,

Thank you for your email regarding the upcoming team meeting. | understand your
concern about the proposed agenda.

| wanted to inform you that | have reviewed the agenda and made some adjustments
based on your feedback. Please find the revised agenda attached to this email.
If you have any further questions or suggestions, please don’t hesitate to let me know. | look

forward to discussing the agenda further in our meeting.

Best regards,

Jane Williamson



6.

Steps of sending an email : YURBUN1TEIBDLNA

aCompose New Email sigudiia : Begin by opening your email platform or app and

selecting the option to compose a new email.

@Add Recipients izqﬁag}'ﬁmaﬁ%'u : Enter the email addresses of the recipient(s) in the

“To” field. If you want others to receive a copy, you can include them in the “Cc” field.

@Craf’c Your Message Wigutana1u : Write your email, including a clear subject line that
summarizes the purpose of your message. Be sure to provide all necessary information

and maintain a professional tone.

Attach Files (if necessary) wuula (813 : If you need to include any files, such as
documents, images, or presentations, you can attach them by clicking on the appropriate

icon and selecting the files from your device.

@Review and Send 87UNUNIULAZEIBIIA : Before sending your email, take a moment
to review the content, ensuring there are no spelling or grammatical errors, and that all
attachments are included. Once you’re satisfied, click the “Send” button to deliver your

message to the recipient(s).

LUURNIAR/LUUNA&au

Unit 5 Electronic Mail

Pretest

Instruction: Read the email below. Then, choose the best answers.

1. Who wrote this email?

a. Susan
b. Ds mail
c. Tom

d. Every one

e. A writer



2. What is the subject of this email?

a.Thank you
b. Speak soon

c. tomsmudeer91@dsmail.com

d. Hi Susan
e. Good luck in your exam

3. What is the salutation of this email?

a. Speak soon

b. Hi Susan

c. You’re very kind.
d. Thankyou

e. How are you?

4. Who received this email?

a.Susan
b.Ds mail
c.Tom
d.Every one
e.A writer
5. What is the closing word of this email?
a. How are you?
b. Hi Susan
c. You’re very kind.

d. Thank you

e. Speak soon

6. What is the email address of the writer?
a. sjbogard@twindle.com
b. sjbogard@dsmail.com

c. tomsmudger@dsmail.com

d. tomsmudger91l@dsmail.com

e. tomsmudeer91@twindle.com



mailto:tomsmudger91@dsmail.com
mailto:sexybeast@gmail.com
mailto:sexybeast@gmail.com
mailto:tomsmudger91@twindle.com

7. What is the webmail of the receiver?

a. Twindle
b. Hotmail
c. Gmail
d. Msn

e. ds mail

8. “Soitis perfect.” What does the word”it” in this email refer to?

a. A present and a game

b. A birthday present
c. A computer game
d. Tom’s birthday
e. Susan’ present

9. Who will take the exam?
a.Tom
b.Ds mail
c.Susan
d.Every one
e.A writer

10. What is the email address of the receiver?
a.sjpbogard@twindle.com
b.sjbogard@dsmail.com
c.tomsmudger@dsmail.com
d.tomsmudger91@dsmail.com

e.tomsmudger91@twindle.com
Warm up

Instruction: Match and write the words under each icon.



Gmail Outlook.com Yahoo Mail

=

iCloud Mail Mail fence Proton Mail

Q=

Zoho Mail Tuta AOL Mail

=

O

Mail.com Neo Hotmail

Activity 1 Instruction: Write the words to complete the sentences below by using the words
given in the box.
1o 1 congratulate ... you on graduating in bachelor degree.

2. At last | have time to ..reply.. to mail that | have received these 3 weeks.



..Salutation ...of a letter is a conventional greeting.

His ..password.. has been "soccer" since the fifth grade.

3
4. I’'m looking ..forward.. to see you in the near future.
5
6

If you want to send your e-mail to other friend at the same time, you must type in

carbon copy item.

7. I've made a first draft of my e-mail.

8. Make sure you sign up before you write e-mail.

9. Here you ¢go, write your e-mail address down on that and I'll be sure to add you to our

500-hundred-member strong mailing list.

10. I want his signature on the paperwork.

Activity 2 Instruction: Match and write how to send email in Gmail with the pictures.

=M™ Grnail/ Q Searchma

o- ¢
l— Compose

) Primary
] Inbox 75
% Starred EduBirdie
© Snoozed Neil Patel
> Sem

Facebook

B Drafts

1. Open Gmail in your computer or
mobile phone and log in to your gmail

account.

2.Click on compose or new mail button.

New Message R

To Cc Bee

Subject

El:vcomp




3.You will see a dialog box in the lower-
right of the page of title “new

messages.”

| Recipients

m

New Message P gl

4.Enter the other person’s Gmail address

that you want to send your message.

Knowledgekingdom@gmail.com

How to send email using gmail

Hey there

I will learned you how to send email using gmail

Bl -com0

5.Add a subject.

6.Enter your text message, what you want

to tell something to others.

| Knowledgekingdom@gmail.com
| How to send email using gmail
. Hey there,

I will learned you how to send email using gmail

i roenme .

Knowledgekingdom@gmail.com
How to send email using gmail
Hey there.

I will learned you how to send email using gmail

BEl:iccaomb

7.Click on the “attachment”icon to add

files at the bottom of the box if you

want to add files.

8.Click on the send button.

Activity 3 Instruction: Write the missing statements in the e-mail below using the

words/statements given in the box.

To: Oliver Jacobs

Dear Oliver,

Subject: Congratulation on Your Recent Wedding




| am writing to congratulate you on your recent wedding. | was so
happy when | heard this good news. Wishing you lots of happy moments on your
wedding,
God truly made both of you for one another!

Once again, congratulations, and have a wonderful honeymoon.
Best wishes,
Susan Dean
123 ABC Street
DEF CITY,CA,90210

Activity 4 Instruction: Write an email to your friend.
RIgUAINAMUANVDITNANEILARZAL
Activity 5 Instruction: Write an email to your close friend telling her/him about your
holidays during school break. Answer those questions will help you.
WYUAUAUAAYDLNANYILAAZAL
Activity 6 Instruction: Write and send an email to your teacher. Tell him/her you cannot go
to his/her class tomorrow. Then, present your sent mail to your teacher.
WEUAUAIUARYDSNANYILAAZAL
Activity 7 Instruction: Write and send an email to the person you want to send it to. The
subject and the content of the email is up to your deciding. Then, present your sent mail to
your teacher.

R HIUAIUANUAAYBIUNANWLAAZAU

Posttest

Instruction: Read the e-mail below. Then, choose the correct answer.
1. Who wrote this e-mail?

a. John Jones

b. ABC sales

c. Mr. Carey

d. Every one

e. A writer

2. What is the subject of this e-mail?



a.Urgent Business Matter
b.Regards

crcarey@gmail.com

d.Everyoneincreation
e.Mr. Carey
3.What is the salutation of this e-mail?
a. Regards
b. Good afternoon
c. Mr. Carey
d. sexybeast@gmail.com

e. ABC sales

4 Who received this e-mail?

a. Mr. John
b. Mr. Jones
c. Mr. Carey

d. Sexybeast
e. ABC sales
5.What is the closing word of this e-mail?
a. Good afternoon
b. Good afternoon, Mr. Carey
c. John Jones
d. ABC sales
e. Regards
6. What is the e-mail address of the writer?

a. sexybeast@gmail.com

b. sexybeast@hotmail.com

c. rcarey@hotmailmail.com

d. rcarey@gmail.com

e. everyoneincreation@email.com

7.What is the webmail of the receiver?
a. Yahoo
b. Hotmail

c. Gmail


mailto:rcarey@gmail.com
mailto:sexybeast@gmail.com
mailto:sexybeast@gmail.com
mailto:sexybeast@hotmail.com
mailto:rcarey@hotmailmail.com
mailto:rcarey@gmail.com
mailto:everyoneincreation@gmail.com

d. Msn
e. ABC
8.“l am writing to introduce myself.” What does the word”myself” in this email refer to?
a. Sexybeast
b. Mr. Carey
c. ABC sales
d. Mr. Jones
e. Every one
9.Who does the writer work for?
a. Business
b. 25 years
c. Specialty sales
d. The community
e. ABC Sales
10.What is the e-mail address of the receiver?

a. sexybeast@email.com

b. sexybeast@hotmail.com

rcarey@hotmailmail.com

d. rcarey@gmail.com

e. everyoneincreation@email.com

7. 10N@N591999 (AUntlug)

8. A1ANUIN

Unit 5 Electronic Mail

Pretest
Instruction: Read the email below. Then, choose the best answers.
1. Who wrote this email?
a. Susan

b. Ds mail


mailto:sexybeast@gmail.com
mailto:sexybeast@hotmail.com
mailto:rcarey@hotmailmail.com
mailto:rcarey@gmail.com
mailto:everyoneincreation@gmail.com

c. Tom
d. Every one
e. A writer

What is the subject of this email?

a.Thank you
b. Speak soon

c. tomsmudeer91@dsmail.com

d. Hi Susan
e. Good luck in your exam

What is the salutation of this email?

a. Speak soon

b. Hi Susan

c. You’re very kind.
d. Thankyou

e. How are you?

Who received this email?

a.Susan
b.Ds mail
c.Tom
d.Every one
e.A writer

What is the closing word of this email?

a. How are you?

b. Hi Susan

c. You’re very kind.

d. Thank you

e. Speak soon

What is the email address of the writer?
a. sjbogard@twindle.com

b. sjbogard@dsmail.com
c. tomsmudger@dsmail.com

d. tomsmudger91l@dsmail.com


mailto:tomsmudger91@dsmail.com
mailto:sexybeast@gmail.com
mailto:sexybeast@gmail.com

e. tomsmudeer9l@twindle.com

7. What is the webmail of the receiver?

a. Twindle
b. Hotmail
c. Gmail
d. Msn

e. ds mail

8. “Soitis perfect.” What does the word”it” in this email refer to?

a. A present and a game

b. A birthday present
c. A computer game
d. Tom’s birthday
e. Susan’ present

9. Who will take the exam?
a.Tom
b.Ds mail
c.Susan
d.Every one
e.A writer

10. What is the email address of the receiver?
a.sjpogard@twindle.com
b.sjbogard@dsmail.com
c.tomsmudger@dsmail.com
d.tomsmudger91@dsmail.com
e.tomsmudger91@twindle.com

Warm up

Instruction: Match and write the words under each icon.


mailto:tomsmudger91@twindle.com

Gmail Outlook.com Yahoo Mail

=

iCloud Mail Mail fence Proton Mail

Q=

Zoho Mail Tuta AOL Mail

=

O

Mail.com Neo Hotmail

Activity 1 Instruction: Write the words to complete the sentences below by using the words
given in the box.
1o 1 congratulate ... you on graduating in bachelor degree.

2. At last | have time to ..reply.. to mail that | have received these 3 weeks.



AN A

carbon copy item.

7. I've made a first draft of my e-mail.

..Salutation ...of a letter is a conventional greeting.
I’m looking ..forward.. to see you in the near future.
His ..password.. has been "soccer" since the fifth grade.

If you want to send your e-mail to other friend at the same time, you must type in

8. Make sure you sign up before you write e-mail.

9. Here you ¢go, write your e-mail address down on that and I'll be sure to add you to our

500-hundred-member strong mailing list.

10. I want his signature on the paperwork.

Activity 2 Instruction: Match and write how to send email in Gmail with the pictures.

= M Gma”/ Q Searchma

o- ¢
'— Compose

D Primary
) Inbox 75
% Starred EduBirdie
© Snoozed Neil Patel

Sent

- Facebook
B Drafts

1. Open Gmail in your computer or
mobile phone and log in to your gmail

account.

El: vcamp ' W

2.Click on compose or new mail button.

New Message R

To Cc Bee

Subject

El:vcomp




3.You will see a dialog box in the lower-
right of the page of title “new

messages.”

ER: ccsme

m

New Message - WX
| R ts

4.Enter the other person’s Gmail address

that you want to send your message.

Knowledgekingdom@gmail.com

How to send email using gmail

Hey there,

I will learned you how to send email using gmail

Bl -c:70 s

5.Add a subject.

6.Enter your text message, what you want

to tell something to others.

| Knowledgekingdom@gmail.com
| How to send email using gmail
. Hey there,

I will learned you how to send email using gmail

| Al @B D i
=0

Knowledgekingdom@gmail.com
How to send email using gmail
Hey there,

I will learned you how to send email using gmail

m&@@@f}ﬂb

7.Click on the “attachment”icon to add

files at the bottom of the box if you

want to add files.

8.Click on the send button.

Activity 3 Instruction: Write the missing statements in the e-mail below using the

words/statements given in the box.

To: Oliver Jacobs

Dear Oliver,

Subject: Congratulation on Your Recent Wedding




| am writing to congratulate you on your recent wedding. | was so
happy when | heard this good news. Wishing you lots of happy moments on your
wedding,
God truly made both of you for one another!

Once again, congratulations, and have a wonderful honeymoon.
Best wishes,
Susan Dean
123 ABC Street
DEF CITY,CA,90210

Activity 4 Instruction: Write an email to your friend.

WRYUAUAUANVDIUNANWILAAZAU

Activity 5 Instruction: Write an email to your close friend telling her/him about your

holidays during school break. Answer those questions will help you.
RIIUAINAMNANYDILNANEILARZAL

Activity 6 Instruction: Write and send an email to your teacher. Tell him/her you cannot go

to his/her class tomorrow. Then, present your sent mail to your teacher.
WEUNUAIUARYDILNANYILAAZ AL

Activity 7 Instruction: Write and send an email to the person you want to send it to. The

subject and the content of the email is up to your deciding. Then, present your sent mail to

your teacher.

L HUAIUANUAAYBIUNANWLAAZAU

Posttest

Instruction: Read the e-mail below. Then, choose the correct answer.
1. Who wrote this e-mail?

a. John Jones

b. ABC sales

c. Mr. Carey

d. Every one

e. A writer

2. What is the subject of this e-mail?



a.Urgent Business Matter
b.Regards

crcarey@email.com

d.Everyoneincreation
e.Mr. Carey
3.What is the salutation of this e-mail?
a. Regards
f.  Good afternoon
g. Mr. Carey
h. sexybeast@gmail.com

i. ABC sales

4 Who received this e-mail?

a. Mr. John

b. Mr. Jones
c. Mr. Carey
d. Sexybeast
e. ABC sales

5.What is the closing word of this e-mail?
a. Good afternoon
b. Good afternoon, Mr. Carey
c. John Jones
d. ABC sales
e. Regards
6. What is the e-mail address of the writer?

a. sexybeast@email.com

b. sexybeast@hotmail.com

c. rcarey@hotmailmail.com

d. rcarey@gmail.com

e. everyoneincreation@email.com

7.What is the webmail of the receiver?
a. Yahoo
b. Hotmail

c. Gmail


mailto:rcarey@gmail.com
mailto:sexybeast@gmail.com
mailto:sexybeast@gmail.com
mailto:sexybeast@hotmail.com
mailto:rcarey@hotmailmail.com
mailto:rcarey@gmail.com
mailto:everyoneincreation@gmail.com

d. Msn
e. ABC

8.“l am writing to introduce myself.” What does the word”myself” in this email refer to?
a. Sexybeast
b. Mr. Carey
c. ABC sales
d. Mr. Jones
e. Every one
9.Who does the writer work for?
a. Business
b. 25 years
c. Specialty sales
d. The community
e. ABC Sales
10.What is the e-mail address of the receiver?

a. sexybeast@email.com

b. sexybeast@hotmail.com

c. rcarey@hotmailmail.com

d. rcarey@gmail.com

e. everyoneincreation@email.com



mailto:sexybeast@gmail.com
mailto:sexybeast@hotmail.com
mailto:rcarey@hotmailmail.com
mailto:rcarey@gmail.com
mailto:everyoneincreation@gmail.com
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